
Longs Creek RFP 2004  1 

CITY OF SAN ANTONIO 
 
 

ENVIRONMENTAL SERVICES DEPARTMENT 
 

 
 
 
 

 
 
 
 
 

REQUEST FOR PROPOSALS 
(“RFP”) 

 
for 

 
MUNICIPAL SOLID WASTE COLLECTION, DISPOSAL, AND  

RECYCLING SERVICES FOR THE LONGS CREEK AREA 2004 
 
 
 
 

 



Longs Creek RFP 2004  2 

 
TABLE OF CONTENTS 

 
Section Page Number
1.   Introduction and Sequence of Response 3 
2.   Scope of Services Narrative 4 
3.   Periodic Term of Contract, Optional Term Period and     

Compensation adjustment 
10 

4.   Interruption of Service 11 
5.   Termination of Contract 11 
6.   Bid Security and Performance Bond 12 
7.   Pre-Proposal Conference 13 
8.   Proposal Requirements 14 
9.   Contract Document and Amendments to RFP 16 
10.  Submission of Proposals 16 
11.  Restrictions on Communication 18 
12.  Evaluation Criteria 18 
13. Award of Contract, Reservation of Rights, Conflicts of Interest, 

  and Independent Contractor Status 
20 

14.  Schedule of Events 21 
15.  Assignment and Use of Subcontractors 22 
16.  Records Retention 23 
17.  Venue 23 
18.  Glossary of Terms and Definitions 23 
Fees for Dead Animal Retrieval Tags, Commercial Bags and  
stickers; and Out-Of Cycle, Brush and Bulky Items Collection 

Attachment A, 29 

Map of Contract Area showing days of collection Attachment B, 30 
Summary of Services to be provided by Contractor Attachment C, 31 
Sample of Brush/Bulky Item Collection Notice Attachment D, 32 
Garbage and Recycling Collection Holiday Attachment E, 34 
Monthly Waste and Recycling Report Attachment F, 35 
Specifications for Recycling Bin Attachment G, 36 
Proponent Qualification General Questionnaire Attachment H, 37 
Discretionary Contracts Disclosure Attachment I, 39 
Regulatory Compliance and  
Criminal History Warranty 

Attachment J, 42 

Small Business Economic Advocacy Policy Requirements Attachment K, 44 
Pricing Schedule Attachment L, 52 



Longs Creek RFP 2004  3 

Insurance Requirements Attachment M, 53 
Indemnity Requirements Acknowledging Understanding Attachment N, 56 
Litigation Disclosure Form Attachment O, 58 
Signature Page for Corporation Attachment P, 59 
Proposal Checklist Attachment Q, 60 

 
 
(1)  INTRODUCTION and SEQUENCE OF RESPONSE 
 

The City of San Antonio (“CITY”) seeks Proposals from qualified Proponents 
interested in providing municipal solid waste services as described in this Request 
for Proposals (RFP). Municipal solid waste services include refuse collection, 
disposal, and recycling services for the Longs Creek  Area.  Selection shall be made 
on the basis of the proposals most advantageous to the CITY, as determined by the 
CITY based on evaluation of proposal requirements.  This solicitation process is 
governed by law and rules pertaining to "discretionary contracts."  It is not a statutory 
competitive solicitation.  The CITY reserves the right not to award the contract and to 
amend or negotiate terms of the contract after reviewing proposals that were 
submitted or at any time thereafter while proposals are pending. CONTRACTORs 
(Proponents) interested in performing these services must submit a proposal in 
accordance with the following minimum requirements contained in this document.   

Responses must follow the order and sequence of this Request. 

The area of the CITY to be serviced by this Agreement is that area commonly known 
as the Longs Creek Area. It is detailed in the map, Attachment B, which attachment 
is incorporated herein verbatim for all purposes. The attached map represents the 
approximate boundaries of the service area.  This contract expects growth through 
additional development and monthly increases in service units as noted below. The 
CITY reserves the option to extend the physical boundaries of the Longs Creek Area 
shown on the attached map at any time during the contract period. 
This area contains approximately 4,190 residential units. The estimated annual 
tonnage amounts for the Longs Creek service area are 4,771 tons of garbage, 392 
tons of recyclables and 370 tons of brush.  This projected house count is subject to 
an upward adjustment to accommodate future development of the area.  To enlarge 
the service area, adjusted house counts will be mutually agreed upon by the City 
and Contractor.  The City will bill these new residential customers and pay the 
contractor for each additional residential unit in the extension areas according to the 
current price provided under this contract.  
Within the contract area, self-contained subdivisions, known as Planned Unit 
Developments (PUD) may be included.  If the City receives proper indemnification 
from the community association or individual property owners, the City may collect 
the garbage by means of City crews or a contractor.  In the event that the City or its 
Contractor does not collect garbage within a PUD, all units will be exempted from 
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payment of solid waste fees on condition those units provide evidence to the City 
ensuring acceptable removal of all garbage and refuse by private means.  The 
Contractor will not be required to provide service to these exempt units and  the 
Contractor will not be compensated for such by the City.  The City is not liable to the 
Contractor if the PUD terminates City services which include contractor services.  
The City will attempt to provide Contractor 30-day advance notice of termination of 
notice for a PUD service area. 

(2) SCOPE OF SERVICES NARRATIVE 
 

The CONTRACTOR agrees to perform at least the following basic services and such 
other optional services as CONTRACTOR may tender in the enhanced proposal 
opportunity presented under Attachment L, provided such proposed optional 
services are found to be acceptable by the City for the public benefit, if any. 
Solid waste services shall be equivalent to the service level provided to other City 
residents of San Antonio.  Such service levels to which the CONTRACTOR must 
perform are described in detail below and are summarized in the schedule in the  
Table  I (Attachment C).  Costs of all services and disposal are the responsibility of 
the contractor and are to be included in the contractor’s bid price.  
a. CONTRACTOR shall provide two curbside residential garbage collections and 

disposal services per week for each of the residential units located in the 
Longs Creek Area.  The CITY prefers that the CONTRACTOR retains the 
current  days of garbage collection. 
These services are more thoroughly detailed in the Table contained in  
Attachment C, attached and incorporated herein verbatim for all purposes. 

b. CONTRACTOR shall provide one curbside collection of recyclable material per 
week. The CONTRACTOR and CITY acknowledge and agree that the 
curbside recycling material collection will occur on the same day as normal 
curbside residential garbage pick up when possible. 

c. The routes for pick ups shall be reviewed and approved in writing by the 
Environmental Services Department (ESD) prior to commencement of services 
and prior to changes in collection methodology after contract performance is 
under way. 

d. CONTRACTOR shall also collect garbage from commercial establishments 
that set out garbage with City of San Antonio bags or stickers, which waste the 
City determines meets the requirements and limitations of §18(e) and (l), to 
exclude hazardous and industrial waste from City curbside service.     

 
e. The CONTRACTOR shall render the following solid waste services pertaining 

to scheduled brush and bulky items curbside pickups and illegal dump 
conditions: 

i. Two (2) scheduled curbside brush, white goods, and bulky item 
collections per year.  During these collection periods, all brush and 
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illegal dumps along the CITY’s right-of-way shall also be picked up, 
according to the Table in Attachment C, fully incorporated herein 
verbatim.   

ii. The CONTRACTOR is responsible for a one-week advance notice that 
shall be hand delivered to single-family residential units prior to brush 
and bulky item collections by the CONTRACTOR.  The CONTRACTOR  
shall use similar language, color and size of the attached door hanger 
(Attachment D). Any revision or addition to the door hanger wording 
must be approved by the City.    

iii. The CONTRACTOR shall organize and divide the area for brush 
collection so that the area targeted is collected in a one-week period.  
Brush should be shredded or recycled by the CONTRACTOR when 
possible.  CONTRACTOR shall notify the City of any modification to 
Brush and Bulky Item Collection and notification schedules at least a 
week in advance of such modifications to notice and performance.   In 
addition, the CONTRACTOR shall notify the City, if CONTRACTOR is 
unable to complete collection in the targeted brush area within a one-
week period.  If a second delay occurs so that the CONTRACTOR is 
unable to finish the area within a second one week period, the City 
reserves the right to use CITY personnel and equipment to complete 
collection within the target area and shall charge the CONTRACTOR for 
the CITY’S cost to address this lapse in service. The City will take into 
consideration delays due to inclement weather conditions.   

iv. CONTRACTOR must also respond to requests within 48 hours from 
the City Council and the Department for illegal dump cleanups.   
CONTRACTOR must abate violations of City’s Solid Waste Ordinance, 
also known as Chapter 14, within a 48- hour period.   Cost of this 
service is to be included in Contractor’s bid price.  This requirement is  
underscored in Section 18 (y). 

f. Out-of cycle brush and white goods collection, is described in the Glossary, 
Section 18(p).  

g. Dead animal collection and disposal service:  The CITY is requesting the 
CONTRACTOR to provide curbside collection and disposal of dead animals or 
carcasses, seven days a week including holidays.    The service schedule for 
dead animal collection is as follows:   on week days (Monday through Friday) 
from 8:00 a.m. until 8:00 p.m., and on weekends service hours are from 9:00 
a.m.- 5:00 p.m.  Holiday schedule shall follow the work schedule mentioned 
above for week days and weekends. This service must be rendered within 24 
hours of CONTRACTOR’s receipt of a call for service from the CITY, citizen or 
agency. If the Contractor fails to respond in the allotted time and the City 
responds to fulfill a request for dead animal pick up within the contract area, 
CONTRACTOR shall be charged $25.00 per request/ service call, as detailed 
in the Glossary Section 18(g) and  Table I ( Attachment C); 

h. Annual Christmas Tree collection as scheduled by the City (Attachment E);  
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i. An annual citywide, clean-up event according to City Schedule (Attachment E).  
The City shall provide CONTRACTOR with a 30-day notice prior to event;  

j. Storm damage or natural disaster clean-up and disposal in the Longs Creek 
Area shall be provided within no less than 30 days from date of notice to the 
CONTRACTOR as may be instructed by the Director.  Cost of this service shall 
be included in the Contract Proposal price.  Determination of storm damage or 
natural disaster, requiring CONTRACTOR’s response, shall be made by the 
Director of Environmental Services;  

k. Community clean-ups upon request by the Department in accordance with 
service levels provided to other City Residents by the CITY of San Antonio. 
This also include participation in the Dial-A-Trailer Program and Neighborhood 
Sweeps that are coordinated by the CITY.  The CONTRACTOR shall bear all 
costs relating to equipment and personnel required to operate an event site or 
to conduct a neighborhood sweep in a designated neighborhood area.  These 
events shall follow the CITY’s schedule. 

l. The CONTRACTOR shall provide a customer service office to facilitate service 
to the contracted service area.  The CONTRACTOR shall provide the City with 
an emergency telephone number available for response on a 7 day, 24-hour 
basis.  

m. Curbside Recycling Program.  Both the CITY and the CONTRACTOR 
understand and agree that participation in the Curbside Recycling Program is 
voluntary on the part of the resident.   To promote maximum participation in the 
program, the CONTRACTOR hereby agrees to participate in community 
recycling programs. Any presentations to schools and neighborhood 
associations within the Contract area shall be reported to the Department. 

n. Material and Equipment.  CONTRACTOR shall furnish all material and 
equipment necessary, at its own cost and at no cost to the CITY, to effectively 
serve the contracted area with solid waste collection, disposal, and recycling 
services.  Such materials and equipment shall include, but are not limited to:   
i. collection vehicles for residential garbage and refuse pick up;  
ii. brush/bulky item collection vehicles; 
iii. dead animal vehicles; 
iv. recycling collection vehicles to be used  for recycling material pick-up; and 
v. For curbside collection of recyclables, individual 18-gallon recycling 

collection bins for each residential unit within the contracted service area, 
including the delivery of bins to customers.  The recycling bins provided by 
the contractor shall meet the specifications in Attachment G and must 
include artwork shown in Attachment G.    CONTRACTOR must provide 
replacement bins upon request of residents.    CONTRACTOR shall 
provide approved bins to all residents.   
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o. City Property:  Prior to the commencement of services in the contracted area, 
all materials and equipment, necessary to this proposal and contract, must be 
inspected and approved in writing by the Department.  Upon commencement of 
the contract, all materials, such as, 18-gallon recycling bins, shall remain the 
property of the CITY.  During the term of the Contract, the CONTRACTOR shall 
be responsible for delivery, maintenance and replacement of recycling  bins. 

p. Labor:  In addition to the materials and equipment set out in §2(n) above, 
CONTRACTOR shall supply all labor for all solid waste services required under 
this contract.  

 
q. Transportation and Storage:  CONTRACTOR shall supply all necessary 

transportation and storage facilities for all materials and equipment necessary 
to perform all services described in this contract.   

 
r. Taxes and Governmental Fees and Charges:  The CONTRACTOR hereby 

agrees to pay all applicable local, state and federal taxes and charges, 
including the state solid waste levy fee in effect, and as such state fee may be 
modified during the life of this contract.    In the event of the creation of a new 
tax subsequent to the date of commencement of service, the CONTRACTOR 
and CITY shall mutually agree upon compensation or adjustment for any new 
tax.  The CONTRACTOR specifically agrees to pay all City solid waste vehicle 
licensing and permitting fees.   

 
s. Deliverables to Accompany Proposal Response:  The CONTRACTOR 

hereby agrees to submit to the Department of Environmental Services, with its 
proposal response an Operation Plan for Service Delivery that consists of 
the following: 
i. A description of methodology that will be used for all solid waste services, 

i.e., garbage, brush, recycling and dead animal collection services. The 
proponent  should outline  how  each service will be accomplished and 
performed by providing   information, such as, 
1. Proposed days of service  
2. Times and hours of  daily operation 
3. Collection equipment capacity  dedicated to the contract  area 
4. Number of  crews  dedicated  to the service the contract area  
5. Crew size 

ii. A recycling material and marketing plan that shall include a list of 
designated processor(s) for such recyclable material. 

iii. A customer service operation and telephone numbers to facilitate service to 
the contract area. 
1. CONTRACTOR must outline their customer complaint resolution 

procedures. 
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2. CONTRACTOR must provide evidence of the ability to respond to 
service calls by the end of  the business day of initial call.  
Proponent's past performance, if under an existing contract with the 
City, will provide some evidence of ability to respond.  

iv. Emergency telephone numbers and contacts for response on a 7-day, 24-
hour basis. 

v.  Landfill Approval and Tonnage Obligations, if any.  The 
CONTRACTOR shall identify which landfills and disposal sites that the 
CONTRACTOR intends to utilize prior to commencement of service.   The 
Department shall provide written approval of the landfill and disposal sites 
selected prior to the Commencement of Services.  The contract price is to 
include the cost of disposal. Under this contract, waste delivered to 
CONTRACTOR’s landfill shall be credited toward the CITY’s guaranteed 
tonnage requirement under existing current disposal contracts, if such a 
contract is held by the CONTRACTOR. 

 
Failure to comply with all requisites of this section may result in the Proponent 
failing to qualify as a responsible bidder / proponent.  A number of Attachments 
to facilitate some of these submissions are appended to this RFP.  See also 
Table of Contents and Proposal Checklist, Attachment Q. 

 
t. Holiday Schedules.  The CONTRACTOR shall follow the CITY’s garbage and 

recycling collection holiday schedules (Attachment E, incorporated herein 
verbatim for all purposes) approved and adopted by CITY.  Such schedule may 
be adjusted or modified during respective performance periods.   

 
u. Compliance.  The CONTRACTOR shall follow all applicable local, state, and 

federal laws and regulations pertaining to the provision of the services detailed 
herein, including but not limited to those related to safety.  CONTRACTOR shall 
avoid those practices that create a perception of nuisance such as odors and 
litter.  Proponent’s/CONTRACTOR's attention is called to the Regulatory and 
Criminal History Warranty contained in Attachment J.  

 
v. Marketing Recyclable Materials 

i. The CONTRACTOR agrees to pick-up and recycle those items which are 
recyclable materials.  The CONTRACTOR is not authorized to add or 
delete any materials from those listed in Section 18 (t) as recyclable 
materials, unless written approval by the Director is obtained.   The 
Director’s decision is final.   If approval is granted, it shall be the 
responsibility of the contractor to inform all residents impacted by the 
change in service.   The cost for this service shall be included in the 
monthly solid waste contract fee charged per residential unit in the 
contracted service area.   If the CITY adds or delete items from the 
curbside recycling program during the term of the contract, the 
CONTRACTOR agrees to follow suit. 
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ii. The CONTRACTOR hereby agrees to remit to the CITY an amount equal 

to 50% of the net proceeds from the sale of all recyclable material 
collected from participants in the recycling program during the term of this 
Agreement, and any renewal of this agreement.  CONTRACTOR shall 
remit such payment to the CITY within twenty-five (25) days following the 
end of the month. 

 
iii. All recyclable materials placed out at the curb for the purpose of curbside 

recycling collection program shall be recycled and not disposed in a 
landfill. Contractor's failure to abide by obligations of the recycling program 
by disposing of recyclables at a landfill  without  prior written authorization 
by the Department, shall constitute a material breach of contract.  In such 
case, the CITY may at its discretion terminate this contract for cause upon 
ten (10) days notice to Contractor, without opportunity for cure, there 
being no cure for lost recycling opportunities.            

 
iv. During all periodic terms of this contract, initial and any subsequent, the 

CONTRACTOR hereby agrees to collect the recyclable material and 
transport the materials to credible processor(s) of such recyclable 
material.  The foregoing obligation shall bind contractor for so long as the 
City has a curbside recycling program and any term of the contract is in 
effect.  The list of designated processor(s) for such recyclable material 
shall be reviewed and approved by the Director prior to the 
Commencement of Service.    Should the CONTRACTOR wish to add or 
delete names from such list during the term of the agreement, it may do so 
upon the mutual agreement of the Parties.  

w. Billing Protocols.  The CITY shall bill and collect from the residential units, 
within the contracted service area, that are receiving the solid waste collection 
services set out in this Contract proposal.   The CITY shall bill in accordance 
with the monthly fee schedule established by the City Council of the City of San 
Antonio.  CONTRACTOR and the CITY will mutually agree on the number of 
units to be serviced at the start of the contract period.   Thereafter, a residential 
unit count will occur at the end of each calendar quarter.   A representative from 
each the CONTRACTOR and CITY will be present during the residential unit 
count of the contracted area.  Mutual consent on the number of residential units 
to be served will be required from both parties in writing.  The new house count 
will be effective at the start of each calendar quarter.  Count criteria:   

 
i. For counting and billing purposes, a newly constructed residential unit 

shall not be presumed to be occupied by the resident during the calendar 
quarter.  The CITY's and Contractor's surveyors shall give special 
scrutiny to newly constructed residential units which shall be presumed to 
be un-occupied unless domestic occupation is clearly evident.  Where 
there is no evident domestic occupancy in a newly constructed unit and / 
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or there is a "for sale" or other marketing sign present, a presumption of 
non-occupancy shall arise to eliminate the unit for billing purposes.   

 
ii. The CITY shall remit payment for services provided under this Agreement 

within twenty-five (25) days following the end of the month.   No payment 
shall be provided for non-pickups.  

 
x. Discontinuing Collection. The CONTRACTOR shall, within 24 hours, 

discontinue garbage collection at any Residential Unit identified in a written 
notice sent to the CONTRACTOR by the CITY.  Upon further notification by 
the CITY, the CONTRACTOR shall resume collection on the next regularly 
scheduled collection day. 

 
y. Records and Audit.  CONTRACTOR shall maintain books and financial 

records in accordance with generally accepted accounting principles.  Such 
books and financial records, together with any documentation necessary for 
verification of CONTRACTOR’s compliance with the terms of this contract, 
shall be made available to the CITY upon request through the Director.  The 
CITY shall have the authority to audit, examine and make excerpts or 
transcripts from said books and records.  Please see Section 16, Records 
Retention for retention periods.   

z. Records Content.  For the CONTRACTOR’S monthly statement to the City 
for performance and progress payments, CONTRACTOR shall maintain 
records in a manner acceptable to the CITY, on tonnage collected, disposed, 
and marketed to properly reflect a measurement of curbside residential 
garbage collection and recycling material collected and marketed.  Both the 
CONTRACTOR and the CITY acknowledge and agree that such information is 
necessary to document the success of the garbage collection and curbside 
recycling program.  Specifically, with respect to the recyclable material, the 
CONTRACTOR shall provide recycling characteristics profile data on the 
tonnage collected and marketed.  This data shall include participation rates, 
material generation rates, and market prices for recyclable material.  The 
CONTRACTOR shall submit the completed Monthly Waste/Recycling 
Collection Report (Attachment F, incorporated herein verbatim for all 
purposes) within ten (10) working days following the end of the month. This 
report shall accompany the invoice to the CITY. 

( 3)      PERIODIC TERM OF CONTRACT, OPTIONAL TERM PERIODS and 
            COMPENSATION ADJUSTMENT 

The day ordained by City Council for commencing residential solid waste 
collection and disposal service for the area known as the Longs Creek Area 
Contract 2004 shall be December 31, 2003, or January 1, 2004, depending on 
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the council action date.  In no event, shall such solid waste services set out 
herein begin later than January 1, 2004.   

 
The term of this Contract shall be for a one (1) year period beginning on the date 
of commencement of service, as recited in the enabling Ordinance, 
approximately December 31, 2003, or January 1, 2004, and the first term shall 
end December 31, 2004.  All optional terms, if any, shall commence on January 
1st.  
 
The CITY shall have the option to renew this Contract for three additional one-(1) 
year terms.   There is no guarantee to the CONTRACTOR that the CITY will 
exercise this option to continue this contract beyond the initial 12-month period.   
 
CONTRACTOR understands and agrees that if the CITY exercises its renewal 
option under this Agreement for additional one (1) year terms, the only 
adjustments to terms may be the CONTRACTOR’s compensation amount, as 
per the formula below, and adjustment for decrease, increase or enlargement of 
the contract area.  Modification of compensation for any renewal term shall be 
subject to a Consumer Price Index (CPI).  The CPI adjustment used will be 
based on the US Department of Labor, Bureau of Labor Statistics, Consumer 
Price Index-Urban Wage Earners and Clerical Workers South Urban (all items) 
adjustment.  This adjustment shall not vary more than five percent (5%) from the 
base compensation amount for each respective term year, and over the potential 
life of the contract (includes 3 optional term years) shall not exceed 15% of the 
original contract price fixed for the 2004 term year. 
 
During the contract term, if the current level of City services as described in 
Table of Attachment C, is modified, the CITY reserves the right to renegotiate 
contract prices based on the level of services provided. 

(4)       INTERRUPTION OF SERVICE 
In the event that service is interrupted for any reason for more than forty-eight 
(48) hours, the CITY shall have the right to make temporary independent 
arrangements for the purposes of continuing this necessary sanitation service to 
customers in order to secure and protect the public health and safety.   Any costs 
that the CITY incurs for addressing interruption or disruption of service shall be 
assessed to the Contractor.   If the interruption in service mentioned herein 
continues for a period of seventy-two (72) hours, the CITY shall have the right to 
terminate the contract. 

(5)       TERMINATION OF CONTRACT 
 

a) Independent of termination for material breach or cause recited elsewhere, 
this Contract or any portion of it may be terminated by the CITY by giving 
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thirty (30) days written notice to the CONTRACTOR. The CITY retains this 
termination option without liability for default. 

 
b) If the CONTRACTOR terminates this Contract or any portion of it, the 

CONTRACTOR must notify the CITY not less than ninety (90) days prior to 
termination. Contractor’s termination, in absence of default by the CITY, shall 
subject Contractor’s Performance Bond or Performance Deposit to CITY’s 
right to “call” or draw, according to the terms of this contract.   

 
c) In the event of termination by the CITY, and in absence of fault by 

Contractor, the CONTRACTOR shall be paid in full for all services performed 
up to termination date, subject to off-sets or adjustments, if any, as may be 
necessary to continue customer services.  

 
(6)         BID SECURITY AND PERFORMANCE BOND OR PERFORMANCE 

DESPOSIT IN LIEU OF PERFORMANCE BOND: 
 

a)  Bid (Proposal) Deposit:  All Proponents must furnish the CITY of San 
Antonio with a bid (proposal) deposit in the amount set forth in this Request 
for Proposal, being $5,000.00.  This deposit is submitted with the bid 
(proposal) response. No proposal is complete without the deposit which must 
be a cashiers check payable to the City of San Antonio.  At conclusion of the 
solicitation and award process, this bid deposit will be returned to all 
Proponents.  The bid deposits shall be retained by the CITY until a final 
contract is signed and all conditions necessary to the award are satisfied to 
vest the award in the successful Proponent.  Bid deposits are intended to 
hold Proponents to the full execution of their respective proposals until 
conclusion of the award process.   

 
b) Performance Bond:  If selected, the successful Proponent shall provide a 

performance bond made payable to the City of San Antonio, executed by a 
corporate surety, acceptable to the CITY, who is licensed pursuant to the 
Texas Insurance Code, in the full amount of the contract price as estimated 
by projection of the CITY.  Said bond must be in a form acceptable to CITY 
and as required by statute governing public works contracts.  Said bond must 
have attached thereto a Power of Attorney as evidence of the authority of the 
person executing the bond to bind the surety.  This bond must be furnished in 
compliance with the statutory requirements of the Texas Government Code, 
chapter 2253.  The bond must be executed and delivered to CITY prior to 
The Performance Bond, and / or any alternative security for performance (as 
described below), must be current and in place for each respective term of 
the contract.  

 
  c)   In lieu of a statutory Performance Bond, a performance deposit shall be 

tendered in the form of a certified check in the full amount of the contract 
price upon a state or national bank or trust company signed by a duly 
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authorized officer thereof (check to be drawn payable to the City of San 
Antonio), or a Certificate of Deposit from such bank or trust company 
assigned to the CITY or irrevocable letter of credit from a state or national 
bank or trust company in favor of the CITY.   

 
d) If a performance deposit is made, instead of a Performance Bond, it will be 

returned to the Contractor upon completion of the contract to the CITY’s 
satisfaction. 

 
e) Material Breach:  Subject to other provisions in this contract that may define 

specific termination options, failure of Contractor to perform any of the 
services required by this contract within thirty days of receipt of the CITY's 
written demand for performance, or failure of Proponent to correct or replace 
defective equipment, goods, or products within ten days from the receipt of 
written demand therefor, shall constitute a  material breach of contract, and 
shall enable the CITY to cause this contract to terminate at the CITY’s option 
and discretion for protection of the public health, safety, and welfare.  Due to 
the public health and safety implications of this contract dealing with matters 
exigent to sanitation, the CITY may deem a material breach of contract to 
occur because of Contractor’s failure to perform or cure within 10 days from 
date of notice demand to Contractor where and when any exigent health or 
sanitation condition or risk is deemed by the CITY to exist or is so deemed by 
the Director or Manager of the CITY’s Solid Waste Services Division.  In the 
event of such termination the Performance Bond shall be “called”;  or, in the 
case of deposit,  the performance deposit shall be retained in its entirety by 
the City of San Antonio as liquidated damages, based upon mutual 
agreement and understanding here between the Contractor and the CITY at 
the time the Contract is solicited, submitted and accepted, that the CITY is a 
governmental entity, engaged in public projects, and that the measurement of 
damages which  is likely to result from a breach of the terms and 
specifications herein is difficult to determine and that such liquidated 
damages are reasonable and necessary to enable the governmental entity to 
carry out its governmental functions, subject of this contract.  

 
 

(7)     PRE-PROPOSAL CONFERENCE 

A Pre-Proposal Conference will be held at 1940 Grandstand, San Antonio, TX 
78238 on Monday, October 20, 2003 at 9:00 a.m. Respondents are required to 
submit their questions in writing three calendar days in advance of the Pre-
Proposal Conference in order to expedite the proceedings. CITY’s responses to 
questions received by this due date, may be distributed at the Pre-Proposal 
Conference and posted on the City’s website at http://www.sanantonio.gov/rfp/. 
Respondents who do not have access to the Internet must notify CITY in 
accordance with Section 11, Restrictions on Communication, if Respondent 
wishes to receive copies of CITY’s responses by mail. Attendance at the Pre-
Proposal Conference is optional.  

http://www.sanantonio.gov/rfp/
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(8)     PROPOSAL REQUIREMENTS 

Proponent’s Proposal shall include the following items in the sequence listed:  
 

a) PLAN FOR SERVICE DELIVERY: The summary shall include a statement of 
the work to be accomplished, how Proponent proposes to accomplish and 
perform each specific service and unique problems perceived by Proponent 
and their solutions. (See section 2(s) for more details). 
i) Collection Methodology 
ii) Recycling and Marketing Plan 
iii) Identification of Landfills and Tonnage Obligation 
iv) Customer Service Office 
v) Emergency Contacts and Telephone Numbers 

b) BID (PROPOSAL DEPOSIT) 
c)  PROPONENT QUALIFICATION GENERAL QUESTIONNAIRE: Completed 

Proponent Qualification General Questionnaire. (Attachment H)  
 
d) DISCRETIONARY CONTRACTS DISCLOSURE:  Completed Discretionary 

Contracts Disclosure Form. (Attachment I) If Proponent is proposing as a 
team or joint venture, then all parties to that team or joint venture shall 
complete and return this form with the proposal. 

 
e) REGULATORY COMPLIANCE AND CRIMINAL HISTORY WARRANTY:  

(Attachment J) This is a part of the CONTRACTOR's assurance to the CITY.  
If Proponent is proposing as a team or joint venture, then all parties to that 
team or joint venture shall also be bound by this warranty and obligated to 
make disclosures, if any, as required by the warranty. 

 
f) SMALL BUSINESS ECONOMIC DEVELOPMENT ADVOCACY (SBEDA) 

POLICY   REQUIREMENTS. Completed SBEDA forms (Attachment K).  

g) PRICING SCHEDULES: List all fees associated with the provision of services 
by Proponent, if selected. (Attachment L) 

 
h) BROCHURES: Include brochures and other relevant information about 

Proponent that you wish the CITY to consider in its selection. 
 

i) REFERENCES AND QUALIFICATIONS:  
i) Background of Proponent and support personnel, including professional   

qualifications and length of time working in Proponent’s employment. 
Include résumés of key personnel for services that Proponent proposes to 
perform.  
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ii) Relevant experience of Proponent as it relates to the scope of services 
contemplated by the RFP. 

iii) Specific experience with public entity clients, especially large 
municipalities. If Proponent has provided services for the CITY in the past, 
identify the name of the project and the department for which Proponent 
provided those services. If Proponent is proposing as a team or joint 
venture, provide the same information for each member of the team or 
joint venture.  

iv) Other resources, including total number of employees, number and 
location of offices, number and types of equipment available to support 
this project.  

v) Proponent shall provide three (3) references, preferably from 
municipalities, for whom Proponent has provided services.  

vi) If Proponent has had experience in working as a member of a joint 
venture or team, describe that experience, including the type of project for 
which the joint venture or team was formed. 

 
j) LITIGATION DISCLOSURE:  Completed Litigation Disclosure Form 

(Attachment O).  If Proponent is proposing as a team or joint venture, then 
all parties shall complete and return this form with the proposal. 

 
k) SIGNATURE PAGE for Corporation:  Proponent must sign the proposal on 

the appropriate form. The proposal must be signed by a person authorized to 
bind the firm submitting the proposal.  Proposals signed by a person other 
than an officer of the company or partner of the firm are to be accompanied 
by evidence of authority.  Signed statement indicates Proponent’s willingness 
and ability to comply with and execute the final Contracts, if selected. 
(Attachment P) 

l) PROPOSAL CHECKLIST: Completed proposal checklist. (Attachment Q)  

m) ANNUAL FINANCIAL STATEMENT:   Proponent shall submit the most 
recent annual financial statement and must provide it is as an attachment to 
the proposal.   

 
n) COPY OF STATE COMPTROLLER'S CERTIFICATE OF FRANCHISE 

STATUS.  A copy reproduced from the Comptroller's website will satisfy this 
requirement.  Proponents must attach and label this certificate copy as 
Attachment  to the Proposal.  

 
Proponent is expected to examine this RFP carefully, understand the terms and 
conditions for providing the services listed herein and respond completely. FAILURE 
TO COMPLETE AND PROVIDE ANY OF THESE DOCUMENTS MAY RESULT IN 
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THE PROPONENT’S PROPOSAL BEING DEEMED NON-RESPONSIVE AND 
THEREFORE DISQUALIFIED FROM CONSIDERATION. 

 
 
9)  CONTRACT DOCUMENTS and AMENDMENTS TO RFP 

 
This RFP, addenda, and amendments to it constitute the Contract Documents when 
integrated by a final cover document (Integration Agreement) which will contain 
appropriate signatories for both the CITY and the successful Proponent (Contractor).  
The Integration Agreement, bringing together all the Contract Documents, will be 
signed after the City Council acts to accept the Proposal to the RFP and approves 
the award.   
 
Changes or amendments to this RFP may be posted on the City’s website at 
http://www.sanantonio.gov/rfp/. It is Proponent’s responsibility to review this site and 
ascertain whether any amendments have been made prior to submission of a 
proposal. A Proponent who does not have access to the Internet, must notify CITY in 
accordance with Section 11, Restrictions on Communication, that Proponent wishes 
to receive copies of amendments to this RFP by mail.  

 

10)  SUBMISSION OF PROPOSALS 
 

Proponent shall submit seven (7) copies of the Proposal, the original signed in ink, 
in a sealed package, clearly marked on the front of the package Municipal Solid 
Waste Collection, Disposal and Recycling Services for the Longs Creek Area 2004. 
All Proposals must be received in the City Clerk’s office no later than 2:00 p.m., 
central time, November 7, 2003 at the address below. Any Proposal received after 
this time shall not be considered.  
 
Mailing Address:  
City Clerk’s Office, Attn: Environmental Services Department 
P.O. Box 839966,   
San Antonio, Texas 78283-3966 
 
Physical Address:  
City Clerk’s Office, Attn:  Environmental Services Department 
100 Military Plaza, 100 S. Flores Street 
2nd floor, City Hall 
San Antonio, Texas 78205. 
 
 Proposals sent by facsimile or e-mail will not be accepted. 
 
Proposal Format: Each proposal shall be typewritten and submitted on 8 ½” x 11” 
white paper inside a three- ring binder with its spine at least an inch thick.  Font size 
shall be no less than 12 point type.  All pages shall be double spaced and printed 
on one side only.  Margins shall be no less than ¾” around the perimeter of each 

http://www.sanantonio.gov/rfp/
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page. Each page shall be numbered.  Electronic files shall not be included as part 
of the proposal; compact disks and/or computer disks submitted as part of the 
proposal shall not be considered. Each proposal must include the sections and 
attachments in the sequence listed in the Proposal Requirements Section, and 
each section and attachment must be indexed and divided by tabs and indexed in a 
Table of Contents page. Failure to meet the above conditions may result in 
disqualification of the proposal. 

 
Proponents who submit responses to this RFP shall correctly reveal, disclose, and 
state the true and correct name of the individual, proprietorship, corporation, and /or 
partnership (clearly identifying the responsible general partner and all other 
partners who would be associated with the contract, if any).  No nick-names, 
abbreviations (unless part of the legal title), shortened or short-hand, or local 
"handles" will be accepted in lieu of the full, true and correct legal name of the 
entity.  These names shall comport exactly with the corporate and franchise records 
of the Texas Secretary of State and Texas Comptroller of Public Accounts.  
Individuals and proprietorships, if operating under other than an individual name, 
shall match with exact Assumed Name filings. Corporate Proponents and limited 
liability company Proponents shall include the 11-digit Comptroller's Taxpayer 
Number on the signature page of the Proposal.    
 

If an entity is found to have incorrectly or incompletely stated its name or failed to 
fully reveal its identity on the signature page of its proposal, the Director of 
Environmental Services Department shall have the discretion, at any point in the 
contracting process, to suspend consideration of the proposal or to terminate this 
contract.  Termination for reason that Proponent misrepresented its identity shall 
not be subject to a curative grace period.  Said termination, if invoked, shall be 
effective at a date of the CITY's discretion upon notice to Contractor.   

 
All provisions in Proponent’s proposal, including any estimated or projected costs, 
shall remain valid for ninety (90) days following the deadline date for submissions 
or, if a proposal is accepted, throughout the entire term of the contract.  

All proposals become the property of the CITY upon receipt and will not be 
returned.  Any information deemed to be confidential by Proponent should be 
clearly noted on the page(s) where confidential information is contained; however, 
the CITY cannot guarantee that it will not be compelled to disclose all or part of any 
public record under the Texas Public Information Act, since information deemed to 
be confidential by Proponent may not be considered confidential under Texas law, 
under an Attorney General's Opinion, or pursuant to a Court order. 

Any cost or expense incurred by the Proponent that is associated with the 
preparation of the Proposal, the Pre-Proposal conference, if any, or during any 
phase of the selection process, shall be borne solely by Proponent. 
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11)  RESTRICTIONS ON COMMUNICATION 
 
Once the RFP has been released, Proponents are prohibited from communicating 
with City staff regarding the RFP or Proposals, with the following exceptions:  

 
Questions concerning this RFP shall be directed, in writing only, to the 
Environmental Services Department attn: Ms. Rose Ryan, Solid Waste Manager, at 
1940 Grandstand, San Antonio, TX 78238. Verbal questions and explanations are 
not permitted other than as described by this section and during the pre-proposal 
conference. It is suggested that all questions be sent by certified mail, return receipt 
requested; however, electronic submissions by facsimile will be accepted at 
(210)207-6411. No inquiries or questions will be answered if received after 4:30 P.M. 
on October 27, 2003, to allow ample time for distribution of answers and/or 
amendments to this RFP. Proponents wishing to receive copies of the questions and 
their responses must notify the City’s Contact Person in writing prior to the date and 
time the questions are due. 

 
Proponent shall not contact City employees or Officers before an award has been 
made, except as set out herein. Violation of this provision by Proponent may lead to 
disqualification of its proposal from consideration. 
 
The CITY reserves the right to contact any Proponent for clarification after 
responses are opened and/or to further negotiate with any Proponent if such is 
deemed desirable by CITY. 

 

(12) EVALUATION CRITERIA 
 

The CITY will conduct a duly diligent evaluation of all Proposals received in 
response to this RFP, with a view to being as comprehensive, fair, and impartial as 
possible.  The CITY may appoint a selection committee to perform the evaluation.  
Each Proposal will be analyzed to determine overall responsiveness and 
qualifications under the RFP.  Criteria to be evaluated may include the items listed 
below.  The selection committee may select all, some or none of the Proponents for 
interviews.  If the CITY elects to conduct interviews, Proponents may be interviewed 
and re-scored based upon this same criteria, or other criteria to be determined by 
the selection committee.  The CITY may also request additional information from 
Proponents at any time prior to final approval of a selected Proponent. The CITY 
reserves the right to select one, or more than one, or none of the Proponents to 
provide services.  Final approval of a selected Proponent is subject to the action of 
the City of San Antonio City Council.  The criteria listed below is not conclusive of 
meeting the CITY's needs for a proposal that may be deemed most advantageous to 
the CITY.  Other factors may be taken into consideration depending on market or 
other conditions that may manifest during the evaluation period.  
Evaluation criteria: 
 
(a) Responsiveness to the Request for Proposal (5%)  
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i) Requested information included and thoroughness of response.   
ii) Understanding and acceptance of the scope of services.   
iii) Acceptance of the RFP and Contract terms and Clarity and conciseness of 

the response.   

b) Operation Plan for Service Delivery (15%) 

c)  Monthly contract rate (35%) Points will be proportioned according to the lowest 
proposal price. 

d) Proponent’s background and capability to provide the services requested 
(25%). 

i) Proponent’s Financial Stability. 
ii) Proponent’s support personnel, including professional qualifications and     

length of time employed by Proponent. 
iii)    Relevant experience of Proponent. 
iv) Specific experience with public entity clients, especially large    

municipalities. 
v) Resources available to support this project, including total number of 

employees, number and location of offices, number and types of equipment 
available. 

vi)     References. 
 

e) Small Business Economic Development Advocacy Program (SBEDA) 
(20%): 

 
i) A maximum of ten percentage (10) points for Local Business Enterprises 

(LBEs). 
 
Prime contractors who have a local branch office will receive six percent (6%) 
of the selection points. 

Non-local prime contractors can receive points for subcontracting with local 
businesses proportional to the amount of work performed by those local 
subcontractors (i.e. – 50% to local = 5 points). 

ii) A maximum of five percentage (5%) points for companies 
designated as Historically Underutilized Enterprises (HUEs). 

Prime contractors who subcontract with HUEs can receive points proportional 
to amount of work performed by those HUEs (i.e. – 50% to HUEs = 2.5 
points). 

HUEs must be certified by the City’s certifying agency or 
approved by the Director of Economic Development or designee. 



Longs Creek RFP 2004  20 

iii) A maximum of five percentage (5%) points for Prime Contractor 
compliance with the Small Business Economic Development 
Advocacy (SBEDA) policy: 

(1) One percent (1%) for submission/approval of the Good Faith 
Effort Plan. 

(2) One percent (1%) for meeting/exceeding the MBE goal. 
(3) One percent (1%) for meeting/exceeding the WBE goal. 
(4) One percent (1%) for meeting/exceeding the AABE goal. 
(5) One percent (1%) for meeting/exceeding the SBE goal. 

 
 

(13)   AWARD OF CONTRACT, RESERVATION OF RIGHTS, CONFLICTS OF 
INTEREST, AND INDEPENDENT CONTRACTOR STATUS 

 
(a) CITY reserves the right to award one, more than one or no contract(s) in 

response to this RFP.  
 
(b) The Contract, if awarded, will be awarded to the Proponent(s) whose 

Proposal(s) is deemed most advantageous to the CITY, as determined by the 
selection committee, upon approval of the City Council.  

 
(c)  CITY may accept any Proposal in whole or in part. If subsequent negotiations 

are conducted, they shall not constitute a rejection or alternate RFP on the 
part of CITY. However, final selection of a Proponent(s) is subject to CITY 
Council approval.  

 
(d) CITY reserves the right to accept one or more proposals or reject any or all 

proposals received in response to this RFP, and to waive informalities and 
irregularities in the proposals received. CITY also reserves the right to 
terminate this RFP, and reissue a subsequent solicitation, and/or remedy 
technical errors in the RFP process.  

 
(e)  No work shall commence until the contract document(s) is signed by CITY 

and Proponent(s) provides the necessary evidence of insurance and 
Performance Bond as required in this RFP and the Contract. Contract 
documents are not binding on CITY until approved by the City Attorney. In 
the event the parties cannot finalize negotiations and execute a contract in a 
timely manner in order to commence services by December 31, 2003, or 
January 1, 2004.  CITY reserves the right to terminate negotiations with the 
selected Proponent at any time and commence negotiations with another 
Proponent.  

 
(f)  This RFP does not commit CITY to enter into a Contract, award any services 

related to this RFP, nor does it obligate CITY to pay any costs incurred in 
preparation or submission of a proposal or in anticipation of a contract.  
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(g) If selected, Proponent will be required to comply with the Insurance and 
Indemnity Requirements established herein. 

 
(h) If selected, Proponent will be required to comply with all terms of the contract       

established herein as expressed in the final contract document.  
 
(i)  Conflicts of Interest.  Proponent acknowledges that it is informed that the 

Charter of the City of San Antonio and its Ethics Code prohibit a City officer 
or employee, as those terms are defined in the Ethics Code, from having a 
financial interest in any contract with CITY or any City agency such as City-
owned utilities. An officer or employee has a “prohibited financial interest” in 
a contract with CITY or in the sale to CITY of land, materials, supplies or 
service, if any of the following individual(s) or entities is a party to the 
contract or sale: the CITY officer or employee; his parent; child or spouse; a 
business entity in which he or his parent, child or spouse owns ten (10) 
percent or more of the voting stock or shares of the business entity, or ten 
(10) percent or more of the fair market value of the business entity; or a 
business entity in which any individual or entity above listed is a 
subcontractor on a City contract, a partner or a parent or subsidiary business 
entity. 

 
(j) Proponent is required to warrant and certify that its officers, employees and 

agents are neither officers nor employees of the CITY, as defined in Part B, 
Section 10 of the City’s Ethics Code. (Discretionary Contracts Disclosure 
Attachment I). 

(k)  Independent Contractor.  Proponent agrees and understands that, if 
selected, it and all persons designated by it to provide services in connection 
with a contract, is (are) and shall be deemed to be an independent 
contractor(s), responsible for its (their) respective acts or omissions, and that 
CITY shall in no way be responsible for Proponent’s actions, and that none of 
the parties hereto will have authority to bind the others or to hold out to third 
parties, that it has such authority. 

 
   (14)   SCHEDULE OF EVENTS 

Following is a list of projected dates with respect to this RFP: 

RFP Solicitation Period       October 6 – November 7, 2003 
Pre-Proposal Conference       October 20, 2003 
Final Questions Accepted       October 27, 2003   
Proposals Due                            November 7, 2003, 2:000 pm, Central Time 
Evaluations         Week of November 10th Tentative  
City Council Approval        December  4, 2003 (Tentative) 
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Commencement of Contract   January 1, 2004 

15)      ASSIGNMENT AND USE OF SUBCONTRACTORS  
 

No assignment of this Agreement in whole or in part shall be made by 
CONTRACTOR, nor shall transfer of any contract performance obligation 
effected by an ancillary or separate contract of CONTRACTOR, or by corporate 
sale, merger, or stock acquisition, or any change in the legal identity of 
CONTRACTOR, be made, without prior written consent from the CITY in 
accordance with the procedure set out herein.  Depending on the provisions of 
the ordinance initially approving the instant contract, any such described 
assignment, transfer, sale, merger, or change shall require approval from the City 
Council. 
 
CONTRACTOR shall notify the CITY in writing evidencing the purpose, intent, 
terms and effects of the proposed assignment, merger, transfer, or change in 
ownership.  CONTRACTOR shall provide the CITY with a copy of the proposed 
document effecting such change, or a memorandum, or other briefing document 
describing the proposal or executed agreement with sufficient detail to afford the 
City opportunity for informed review. 
 
The CITY shall review the tendered documents pertaining to the proposed 
assignment, or other event described above, and shall respond to the 
CONTRACTOR in writing within thirty (30) days of initial receipt.  The response 
shall contain the CITY’s approval, proposed modifications, or disapproval of the 
proposed assignment, transfer, merger or sale or other event affecting the CITY’s 
contract with the CONTRACTOR.    
 
The CITY expressly reserves the right to disapprove any proposed assignment, 
change in ownership, transfer of contract performance obligations, or any such 
business reorganization affecting the legal identity of the CONTRACTOR.  The 
CITY agrees to provide CONTRACTOR with a written explanation outlining why 
such change is viewed by CITY to be adverse to the CITY’s interests.   
 
Any such change described above or assignment by CONTRACTOR, executed 
in violation of the above described submittal, review and approval procedure is 
acknowledged by the CONTRACTOR to be void ab initio and CONTRACTOR 
shall risk termination at the CITY’s option, but shall otherwise continue to be 
bound by the terms and conditions of this Agreement. 
 
Use of SUB-CONTRACTORs by the CONTRACTOR or subsidiary or affiliate 
firms of the CONTRACTOR for technical or professional services shall not be 
considered an assignment of a portion of this Agreement.  However, the CITY 
reserves the right to approve in writing the use of specific subcontractors used or 
intended to be used to fulfill any part of this contract pertaining to physical 
performance of any service. 
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Nothing herein shall be construed to give any rights or benefits to anyone other 
than the CITY and CONTRACTOR. 

 
16)      RECORDS RETENTION  
 

All records, reports, and other documents generated by or pertaining to this 
contract must be retained by CONTRACTOR for a period of no less than four (4) 
years following termination date.  For purposes of extended option terms, records 
retention requirements shall be honored and measured from four (4) years 
following the termination date of each respective annual performance period.  For 
example, the first term ending on December 31, 2004, shall required records to 
be maintained until at least December 31, 2008.   

 
 
17)      VENUE 
 

If the CITY and CONTRACTOR do not arrive at resolution through agreed 
mediation to resolve any outstanding claims, counterclaims, disputes and other 
matters in question arising out of or relating to this Agreement, then resolution of 
same shall be decided by a court of competent jurisdiction in Bexar County in the 
State of Texas in which County venue shall lie and in which county this contract 
is performable. 

 
 

18)  GLOSSARY OF TERMS AND DEFINITIONS 
Whenever used in this Request the following terms shall have (unless otherwise 
expressly indicated) the meaning defined and obligations attendant as follows: 
 

(a) BRUSH:  Brush and bulky items set at the curb including trimmings and 
severed parts of all domestically cultivated trees and shrubbery, severed 
brush and all such items placed in CITY right-of-way, for which a responsible 
party may not be identified. This definition also includes accumulation of all 
waste wood, discarded furniture, grass cuttings and branches along with 
other household and yard related wastes which comprise the regulatory 
definition of municipal solid waste, excluding commercial construction waste 
and remodeling or demolition debris.   

 
(b) BULKY ITEMS AND WHITE GOODS:  During brush collection and illegal 

dump clean ups, household items consisting of large appliances, commonly 
referred to as white goods, along with discarded bathroom fixtures, such as 
sinks and toilets, furniture, mattresses, television sets, cathode ray tubes 
and tires shall be picked up.   The items have no size or weight limitations 
but are limited to residential and domestic items.  Contractor shall recover 
and recycle freon from refrigeration appliances, when appropriate.  Metal 
goods also must be recycled when possible. 



Longs Creek RFP 2004  24 

 
(c) CITY:  THE CITY OF SAN ANTONIO, TEXAS. 
 
(d) COMMERCIAL (VETERINARIAN) DEAD ANIMAL SERVICE:  

CONTRACTOR must provide pick up and disposal services to veterinarians 
in need of carcass disposal service.  When CONTRACTOR provides this 
service, veterinarians may be charged a fee by the CONTRACTOR, which 
cannot exceed the amount set forth in the annual fee-setting ordinance, 
passed by City Council. (See Attachment A for Prices of Commercial Dead 
Animal Retrieval Tags.)  This service is to be provided to veterinarians and 
animal health care facilities as an on call response by the CONTRACTOR.  
The CONTRACTOR shall provide this service seven days a week, not 
including holidays. Service days and times are:  Monday through Friday from 
8:00 a.m. to 8:00 p.m. and on Weekends, from 9:00 a.m. until 5:00 p.m. The 
CONTRACTOR must render this service within 24 hours of the call for service 
from the veterinarian’s office.  If the CONTRACTOR fails to respond to a 
veterinarian’s request, and the CITY’s Environmental Service Department 
responds to the call for service, to cover for the CONTRACTOR, then the City 
will invoice the CONTRACTOR for that service as per the fee schedule. It will 
then be the CONTRACTOR’S responsibility to seek compensation from the 
veterinarian, if the CONTRACTOR so chooses.  The cost recovered by the 
CONTRACTOR, however, may not exceed the fee schedule.  The CITY 
discourages the CONTRACTOR from recovering costs under such 
circumstances in which the CITY had to provide backup.  

 
(e) COMMERCIAL UNITS:  A commercial unit is a non-residential unit receiving 

CITY services only by use of pre-paid stickers or identified bags. (See 
Attachment A for the price of commercial bags and stickers.)  The Contractor 
shall be required to service such participating commercial units generating 
waste that qualifies as municipal solid waste.  Commercial units, that 
purchase bag/ stickers from the CITY, shall receive service from the 
Contractor on the same scheduled basis as do domestic units, and each such 
commercial location (unit) shall count as one house for purposes of payment 
from the CITY to the Contractor. 

 
(f) CONTRACTOR:  The person, corporation, partnership, or legal entity 

performing municipal solid waste collection and disposal service and the 
recycling/marketing program under this proposal and the resulting contract. 

 
(g) DEAD ANIMAL COLLECTION (GENERAL):    This service covers curbside 

collection of dead animals or carcass part which animals have died from any 
cause, except those slaughtered or killed for commercial use.  The 
CONTRACTOR shall provide this service seven days a week, including 
holidays.  Service time for week days (Monday through Friday) are from 8:00 
a.m. until 8:00 p.m. and weekend hours are from 9:00 a.m. until 5:00 p.m.  
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Holiday schedule shall follow the hours outlined above for week days and 
weekends. 

 
(h) DEPARTMENT:  The Department of Environmental Services (ESD). 

 
(i) DIAL-A-TRAILER PROGRAM: This Saturday community clean-up program is 

made available to neighborhood associations or organizations to dispose of 
white goods and bulky items not collected through the normal residential 
garbage collection.   Requests for this program from citizens are arranged 
through the Keep San Antonio Beautiful Office with Departmental approval.   
Community organizations are allowed to request at least three events per 
year.  The CITY limits the organizations to three events per year.  The CITY 
shall schedule this program a minimum of two weeks in advance and also 
provide advance written notice to the CONTRACTOR.  In addition, bags of 
leaves shall be accepted at the temporary trailer site for the purpose of 
encouraging recycling or shredding for mulch or compost.  The 
CONTRACTOR shall provide this service on request at no cost to the 
civic/neighborhood organization or any individual who may be organizing the 
event on behalf of the neighborhood.  A grappler truck must be provided 
during these events. The CONTRACTOR is responsible for all equipment and 
services necessary to the event such as roll-offs, trailers, immediate and 
residual clean up, and disposal cost. Only those residents providing proof of 
payment for City solid waste services are eligible to participate in this 
program. 

 
(j) DIRECTOR:  The Director of Environmental Services or his authorized 

representative.   
(k) DISPOSAL SITE and TONNAGE OBLIGATIONS The disposal site must be a 

legally permitted municipal solid waste depository including, but not limited to, 
sanitary landfills permitted or approved by all appropriate governmental 
agencies having jurisdiction and requiring such licenses, franchises, permits 
or approvals to receive for processing or final disposal municipal solid waste 
and dead animals.  Committed proposal prices are to include the disposal 
cost utilizing a legally permitted disposal facility.    Under this contract, waste 
delivered to CONTRACTOR’s landfill or any legally permissible landfill 
approved by the City shall be credited toward the CITY’s guaranteed tonnage 
requirement under respective current disposal contracts, if any such contract 
is already held by the successful Proponent.  

(l) HAZARDOUS WASTE AND INDUSTRIAL WASTE:  Hazardous Waste shall 
mean any liquid or solid waste identified or listed as a hazardous waste by the 
administrator of the United States Environmental Protection Agency (EPA) 
pursuant to the Federal Solid Waste Disposal Act, as amended by the 
Resource Conservation and Recovery Act of 1976 and as may be identified 
by any state or federal agency as hazardous or toxic and requiring special 
handling or special disposal treatment.  Industrial waste is waste so defined 
by the Texas Commission on Environmental Quality (TCEQ) and is not  
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included in the definition of municipal solid waste.  In keeping with the CITY’s 
long established policies and practices of servicing only the needs of 
customers and citizens whose generation and disposal needs fall within the 
regulatory definition of municipal solid waste, this contract does not include 
curbside service for any class of industrial waste.  Only benign volumes of 
household hazardous waste, meeting the regulatory definition of municipal 
solid waste, shall be serviced under this contract. 

(m) KEEP SAN ANTONIO BEAUTIFUL, INC. (KSAB):  This non-profit 
organization is dedicated to litter prevention though solid waste education.    
Through CITY funding and in-kind services, KSAB and the CITY collaborate 
on various programs, such as, the Dial-A-Trailer program.   CONTRACTOR 
shall honor requests arising under this program within the Longs Creek Area 
and the CITY is responsible for coordinating with the CONTRACTOR such 
requests. 

  
(n) MONTHLY SOLID WASTE FEES:  Monthly fees charged by the CITY to all 

single-family residential units receiving solid waste services authorized by 
City Council.   

 
(o) NEIGHBORHOOD SWEEPS:  The City's Neighborhood Action Department 

coordinates a neighborhood sweep for a two-week period by providing a 
myriad of city services to residents in an area averaging fifty blocks.  During 
the sweep, brush and bulky items are collected and illegal dumps are 
cleaned.   Additional collection of bulky waste and Dial-A-Trailer events may 
also be requested and performed.   CONTRACTOR shall comply with these 
requests until Neighborhood Action Department completes the project and the 
Environmental Services Department notifies the CONTRACTOR of its 
completion.  CONTRACTOR is required to provide tonnage data within one 
week of completion of sweep.  Communications regarding program events 
shall be coordinated through the Environmental Services Department.  The 
CITY coordinates approximately 20 sweeps through out the CITY per year but 
may coordinate from none (0) up to as many as two (2) sweeps in the 
contract area.  

 
(p) OUT-OF-CYCLE SERVICE:  Request for collection of brush, bulky items and 

white goods is available outside of the twice-a- year brush and bulky item 
collection schedule. A free estimate on the cost is provided to residents. A fee 
is charged based on the size of the load and prices fixed in an ordinance 
passed each October by City Council (See Attachment A for Out-of-Cycle fee 
schedule summary). The quality of Out-of-Cycle service is to be equivalent to 
that provided by the CITY and charges shall be collected directly by the 
CONTRACTOR. Fees shall be identical to the City’s authorized fee schedule. 
Within 48 hours of payment, the CONTRACTOR shall collect the  Out-of-
Cycle request. 
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(q) PLANNED UNIT DEVELOPMENT (PUD):  A PUD is a self- contained 
community  or neighborhood  within a municipality that  may include 
residential, commercial, open-space or a combination of uses.   Within the 
PUD, the subdivision developer and community association of property 
owners agree that the association will maintain and improve the infrastructure 
for this area. Streets in a PUD area may be public or private.  A PUD has the 
option as a whole either to exclusively participate in this contract or to be 
excluded from it at any time during the term of this contract. 

 
(r)  PRODUCER – (GENERATOR):  A producer is an occupant of a residential 

unit who generates municipal solid waste, primarily waste commonly 
regarded as residential garbage and recyclable materials, or is a commercial 
unit that uses City bags and stickers to dispose of municipal solid waste. 

 
(s) RECYCLING COLLECTION AND MARKETING PROGRAM:  This is the 

program undertaken by the CITY whereby recyclable materials are collected 
at curbside and marketed to an authorized processor of such commodities.  
The level of service and the recyclable materials collected shall be equivalent 
to the CITY’s program.  Cost of collection, bins, transportation, storage and 
other related costs are to be included in the bid price.   Participating City 
facilities located within the contract area shall also be serviced by the 
contractor. 

 
(t) RECYCLABLE MATERIALS: 

i. Newsprint:  Acceptable material consists of newsprint with glossy 
advertisement supplements.  No wet or yellowed paper is collected.  No 
magazines, cardboard, junk mail, or other paper products are accepted. 

ii. Glass:   Items include clear, green, and brown bottles and jars with labels 
and lids. No mirrors, windows, ceramics, or other glass or glazed materials 
are allowed. 

iii. Cans: Empty aluminum and steel tin cans used for soft drinks, 
beverages beer, and food are accepted. Empty aerosol cans shall also 
be accepted.  No scrap metal is collected. 

iv. Plastics:   Plastic shall include household plastic containers labeled 
grade #1, high-density polyethylene (HDPE) or grade #2 polyethylene 
terrephthalate (PET).   Plastic bottles can usually be identified by a small 
neck opening.  Labels and lids may be present.    

During the term of this contract, the CITY reserves the right to add or delete 
material. 

(u)    REQUEST FOR PROPOSAL AND CONTRACT DOCUMENTS:  Request for 
Proposal refers to this request for proposal document and all attachments and 
amendments that may be made hereto.  Also, it is the Agreement and 
Contract, when supplemented with a fully executed Agreement form.   
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(v) RESIDENTIAL GARBAGE AND REFUSE:  All cans, bottles, rags, dry trash, 

paper, kitchen and household wastes, food containers, lawn trimmings, 
leaves and other materials typically generated by a residential dwelling unit, 
which material is regulated as domestic municipal solid waste. 

 
(w) RESIDENTIAL UNIT:  Garbage collection and recyclable material collection 

services to single-family, residential units will be billed directly by the CITY.   
These types of residences include, but may not be limited to, single family 
residences on one electric meter or duplex dwelling units on one or more 
meters. 

 
(x) STORM DAMAGE DEBRIS COLLECTION:  Storm damage refers to damage 

and debris produced by strong winds, rain, hail, lighting, flooding, storm, 
tornadoes or turbulent weather to a large neighborhood area that ultimately 
will be identified at the Director’s discretion.   The cost for this service is to be 
included in the Contractor’s bid price. 

 
(y) TWO TIMES YEARLY BRUSH AND BULKY ITEMS CURBSIDE PICKUP 

AND ILLEGAL DUMP CLEAN UPS:  The CONTRACTOR shall clean illegal 
dump sites in each subdivision two times per year as a part of scheduled 
curbside brush and white goods collections, which occur two times per year.  
It is expected that there will be illegal dumps in the Contract area.   Requests 
for immediate, (less than 48 hours) illegal dump clean up from citizens and 
from the City Council also must be honored by the contractor.  The cost of 
these services shall be included in the contract price.    Services described in 
this paragraph are to be coordinated and scheduled through the Department.   
Contractor shall shred ‘clean’ brush, leaves and grass clippings when 
possible to preclude disposal of these items.  This provision is also addressed 
under Scope of Services, Section 2 above.   
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ATTACHMENT A 

CITY OF SAN ANTONIO 
ENVIRONMENTAL SERVICES DEPARTMENT  

PRICE SCHEDULE FOR SERVICES LISTED BELOW 
 

Prices for Commercial Dead Animal Retrieval Tags  
Number of 

Tags 
Amount  Sales Tax Total Due 

1 $10.00 $0.79 $10.79 
2 $20.00 $1.58 $21.58 
3 $30.00 $2.36 $32.36 
4 $40.00 $3.15 $43.15 
5 $50.00 $3.94 $53.94 
6 $60.00 $4.73 $64.74 
7 $70.00 $5.51 $75.51 
8 $80.00 $6.30 $86.30 
9 $90.00 $7.09 $97.09 
10 $100.00 $7.88 $107.88 

 
 

Prices for Commercial Garbage Bags and Stickers 
No. of rolls/ 

(50 bags per roll) 
Amount Sales Tax 

 
Total Due 

1 $50.00 $3.94 $53.94 
2 $100.00 $7.88 $107.88 
3 $150.00 $11.81 $161.81 
4 $200.00 $15.75 $215.75 
5 $250.00 $19.69 $269.69 
6 $300.00 $23.63 $323.63 
7 $350.00 $27.56 $377.56 
8 $400.00 $31.50 $431.50 
9 $450.00 $35.44 $485.44 
10 $500.00 $39.38 $539.38 

 
 

Prices for Out-of-Cycle Brush, Bulky Items and White Goods Collection 
Quantity Measurement Fee Sale Tax Total Due

1 Item $15.00 $1.18 $16.18
8 Cubic Yards $25.00 $1.97 $26.97
16 Cubic Yards  $50.00 $3.94 $53.94
24 Cubic Yards $75.00 $5.91 $80.91
32  Cubic Yards $99.00 $7.80 $106.80
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Attachment B 
Map of Contracted Area and Day of Collection 
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ATTACHMENT C 

TABLE 1:   SUMMARY OF SERVICES TO BE PROVIDED BY THE CONTRACTOR 
 

SOLID WASTE SERVICES FREQUENCY CHARGE 

Residential Garbage Collection 
and Disposal 

Twice a Week Included in Monthly Fee 
 

Curbside Recycling  
Collection includes 18 gallon bin 
as specified in document 

Once/Week Included in Monthly Fee 

Curbside Brush and Bulky Item 
Collection Program 

Scheduled Two Times a Year.  Included in Monthly Fee 

Hand delivery of Brush/ Bulky 
items Collection Notice to 
Contract Area 

2 advance notices per 
household per year; 1-Wk 
Notice  prior to brush collection

Included in Monthly Fee 
 

Community and City Clean-ups 
including Neighborhood Sweeps 

As notified by CITY Included in Monthly Fee 
 

Out of Cycle Brush or White 
Goods Collection & Disposal 

Monday-Friday 
Within 48 hrs. Response 

In Accordance with Price 
Schedule 

Commercial Dead Animal 
Collection & Disposal  
 

Seven days/Week, not 
including holidays 
Mon. – Fri.: 8:00AM – 8:00 PM 
Weekends: 9:00AM- 5:00 PM 

In Accordance with Price 
Schedule 
*If CITY responds to a call in 
contract area, 
CONTRACTOR will be 
charged $25.00 for request.  

Dead Animal Collection & 
Disposal at curbside and public 
rights of way 
  

Seven days/Week, including 
holidays 
Mon. – Fri.: 8:00AM – 8:00 PM 
Weekends: 9:00AM- 5:00 PM 

Included in Monthly Fee 
* If City responds to a call in 
contract area, 
CONTRACTOR will be 
charged  $25.00 for request. 

Clean-up of Illegal Dumps On scheduled Basis, 
Minimum: Two/Year or as 
requested by City 

Included in Monthly Fee 

Customer Service Office On call Basis; Seven 
Day/Week; 24 Hrs. Emergency 
Telephone Number must be 
provided. 

Included in Monthly Fee 

Dial-A-Trailer Program Saturday Only; Pre-scheduled 
by City, 2 Weeks in advance; 
On request 

Included in Monthly Fee 

Storm Damage Clean up and 
Disposal 

As notified by City 
 

Included in Monthly Fee 

Recycling Marketing (Sorting, 
processing and marketing of 
curbside recycling material) 

As required Included in Monthly Fee 

Christmas Tree Collection & 
Recycling 

As scheduled by the City Included in Monthly Fee 
 

Community education events As required Included in Monthly Fee 
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ATTACHMENT D: 
 

Specification of Brush and Bulky Item Collection Door hanger 
 

■ Card stock Paper 

■ Size: 14’(Length) x 4’ (Width)  

■ Color of paper:  Yellow 

■ Ink color:  Black 

■  Printed on both sides (English on one  side and Spanish on the other side) 

■  Door knob cut –out on top of notice.  

■ Clean hard copy will be made available to successful respondent. 

■ Sample of Door hanger on the following page 



 
 
 

CITY OF SAN ANTONIO
ENVIRONMENTAL  

 
 CITY OF SAN ANTONIO 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 
Brush/bulky item collection

begins next Monday in 
your neighborhood. 

 
 

 Items must be at the curb by 7:00 
a.m. on this upcoming Monday only. 

Current Date 
 Crews will pass by your house only 

once. No free collection after that 
time. 
 The following items will not be 

collected through City brush service: 
■ paint and chemical products  
■ roofing material  
■ large quantities of construction 

material 
■ soil, concrete or rocks 

 Materials placed at the curb after 
crews have passed are a violation 
and subject to enforcement actions of 
fines up to $2,000/day. Property 
owners will be charged fees for 
collection and disposal. 

Questions?   
Call 311 or check the City’s Internet  
website at www.sanantonio.gov/brush 

SERVICES  
DEPARTMENT 

Next  pickup in six months! 

 
 

 
 

 
 
El próximo lunes se recogerán 
ramas/artículos voluminosos en su 
área. 

 
 
 
■ Se tienen que colocar los artículos al lado 

de la calle antes de las 7:00 a.m.  este lunes que 
viene solamente. 

Fecha 
■ Los equipos pasarán por su casa  solamente una

vez.  Después de eso, no habrá servicios gratis 
de recolección. 

■ Los siguientes artículos no serán recogidos por 
el servicio de recolección de ramas de la Ciudad: 
■ pintura y productos químicos 
■ material para los techos 
■ cantidades grandes de material de construcción 
■ tierra, concreto o piedras 

■ El colocar artículos en la orilla de la calle después 
de que hayan pasados los equipos es una 
infracción y puede resultar en multas de hasta  
$2,000/día. A los dueños de las propiedades se 
les cobrarán cuotas por la recolección y 
eliminación. 

¿Tiene preguntas? 
Llame al 311 o acuda al sitio Web de la    
ciudad, www.sanantonio.gov/brush 

ENVIRONMENTAL  
SERVICES  

DEPARTMENT  

 

Longs Creek RFP 2004  
EL SIGUIENTE SERVICIO DE
RECOLECCION 
 

33 



Longs Creek RFP 2004  34 

 
ATTACHMENT E 

  
 

2003-2004 HOLIDAY SCHEDULE FOR GARBAGE & RECYCLING 
 
Holiday      Day    Date             Scheduled Work Day 
 
Veteran’s Day      Tuesday  November 11, 2003         YES 
 
Thanksgiving Day     Thursday  November 27, 2003          NO 
 
Day After Thanksgiving     Friday  November 28, 2003          YES 
 
Christmas Day     Thursday  December 25, 2003          NO 
 
Day After Christmas Day    Friday  December 26, 2003                     YES 
 
New Year’s Day     Thursday  January 1, 2004           NO 
 
Martin Luther King     Monday  January 19, 2004           NO 
 
President’s Day     Monday  February 16, 2004           YES 
 
Fiesta San Jacinto Day    Friday  April 23, 2004             YES 
 
Memorial Day     Monday  May 31, 2004            YES 
 
Independence Day (Sunday)   Monday  July 5, 2004            YES 
 
Labor Day                 Monday  September 6, 2004           YES 

 

Important Dates 

■ Christmas trees shall be collected Wednesday, January 7, 2004. 

■ Annual Citywide Clean-up Event is tentatively scheduled for Saturday, April 3, 2004. 
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ATTACHMENT  F 
Monthly Waste and Recycling Collection Report 

Contact Area _____________ Company: _____________   Month _______ Year   _____  
 
1. TOTAL WASTE OR GARBAGE COLLECTION:     

a) Tons Collected       ___________ 

b) Total Number of garbage set-outs  by homes picked during  month:  _________ 

2. BRUSH COLLECTION (Disposed at the Landfill):  

a) Brush Recycled/Shredded:       Tons Collected ______________ 
b) Recycled Metal:         Tons Collected ______________ 
c) Recycled Tires:           Tons Collected ____________ 
d) Illegal-Dumps Collected:          Tons Collected _____________ 
e) Other (Christmas Tree, Storm Damage, etc.)   Tons Collected _____________ 
f) TOTAL                     Tons Collected _____________ 

3. RECYCLING COLLECTION ( Estimates are acceptable) 
Commodity Lbs. Tons Price/ Tons Total Amount 

Newspaper     
Glass (Mixed)     
Clear Glass     
Green Glass     
Amber Glass     
UBC     
Steel Cans     
Plastic     
 
 

a) Total Recycling Revenue:  $__________    50%   $__________ 

b) Number of Contracted Homes:      ___________ 

c) Average Number of Homes picked up during the week:  ___________ 

d) Monthly Recycling Participation  Rate:               ___________ 
             ( # of bins set -out picked up per week / # of contracted homes)   

  

4.       Total Waste Stream (Tons per Month)     ___________. 

5.      Total Waste Recycled   (Tons per Month)     ___________ 

6.      Percentage of Waste Diverted from disposal     __________%  
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Attachment G 

Recycling Bin Specifications 
 

18–gallon Recycling Bin Specification 
 

a) Capacity: 18 gallons 
b) Color:  Green color bin with white lettering and artwork 
c) Manufactured with  a minimum of 25% post consumer recycled material 
d) Sample of City artwork is not actual size. 

 
English version 

SAN ANTONIO *RECYCLES* 
 

REMEMBER… 
* Put bin at curb by 7:00 AM 
* Put bin out only when full 
* No newspaper in wet weather 
* Buy recycled products 
 

CITY CUSTOMER SERVICE CALL LINE * 311 
PROPERTY OF CITY OF SAN ANTONIO 

 
Spanish Version 

SAN ANTONIO *RECICLA* 
 

RECUERDE… 
* Tener listo la caja al borde de la  

banqueta a las 7:00 AM 
* Saque la caja hasta que este llena 
* No saque el papel periódico  
 en dias lluviosos 
* Compre artículos de material  

reciclado 
 

LINEA DE INFORMACíON PARA CLIENTES * 311 
PROPIEDAD DE LA CIUDAD DE SAN ANTONIO 
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ATTACHMENT H 
PROPONENT QUALIFICATION 
GENERAL QUESTIONNAIRE 

 
1. Name/Name of Agency/Company:          
 

2. Address:             
              

 

3. Telephone/FAX:            
 

 4. Does your Company anticipate any mergers, transfer of organization ownership, 
management reorganization, or departure of key personnel within the next twelve 
(12) months that may affect the organization's ability to carry out its proposal? 

 Yes____ No____ 
 

5. Is your Company authorized and/or licensed to do business in Texas?  
Yes____ No____ 

 

6. Where is the Company’s corporate headquarters located?     
 

7. a. Does the Company have an office located in San Antonio, Texas? 
Yes____ No____  

 

b. If the answer to the previous question is “yes”, how long has the Company 
conducted business from its San Antonio office? 
_____ (years) _____(months) 

 

c. State the number of full-time employees at the San Antonio office.     
 

8.   a. If the Company does not have a San Antonio office, does the Company have an 
office located in Bexar County, Texas? 
Yes____ No____  

 

b. If the answer to the previous question is yes, how long has the Company 
conducted business from its Bexar County office? 
_____ (years) _____(months) 
 

 c. State the number of full-time employees at the Bexar County office.     
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9. Has the Company or any of its principals been debarred or suspended from 
contracting with any public entity?   
Yes____ No____ 
If yes, identify the public entity and the name and current phone number of a 
representative of the public entity familiar with the debarment or suspension, and 
state the reason for or circumstances surrounding the debarment or suspension, 
including but not limited to the period of time for such debarment or suspension.  
             
              

 

10. Indicate person whom the City may contact concerning your proposal or setting 
dates for meetings. 

 

Name:             
Address:             
Telephone:             
FAX:              
Email:             

 

11. Surety Information 
 

Have you or the Company ever had a bond or surety canceled or forfeited?  Yes  (  )  
No  (  ). 

If yes, state the name of the bonding company, date, amount of bond and reason for 
such cancellation or forfeiture.          
              

 

12.  Bankruptcy Information 
Have you or the Company ever been declared bankrupt or filed for protection from 
creditors under state or federal proceedings?  Yes (  )   No  (  ) 
If yes, state the date, court, jurisdiction, cause number, amount of liabilities and 
amount of assets.                      
             
              

 

13. Provide any other names under which your business has operated within the last 10 
years. 
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ATTACHMENT I 

 
DISCRETIONARY CONTRACTS DISCLOSURE FORM 
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� City of San Antonio 
Discretionary Contracts Disclosure* 

For use of this form, see City of San Antonio Ethics Code, Part D, Sections 1&2 
Attach additional sheets if space provided is not sufficient. 

State “Not Applicable” for questions that do not apply. 
 
* This form is required to be supplemented in the event there is any change in the information under (1), (2), or (3) below, before the 
discretionary contract is the subject of Council action, and no later than five (5) business days after any change about which information is 
required to be filed. 
 
Disclosure of Parties, Owners, and Closely Related Persons 
For the purpose of assisting the city in the enforcement of provisions contained in the City Charter and the 
code of ethics, an individual or business entity seeking a discretionary contract from the city is required to 
disclose in connection with a proposal for a discretionary contract: 
 
(1) the identity of any individual who would be a party to the discretionary contract; 
 
 
 
 
 
(2) the identity of any business entity3 that would be a party to the discretionary contract: 

___________________________________________________________________and 

 
 the name of: 
 

(A) any individual or business entity that would be a subcontractor on the discretionary 
contract; 

 
 
 
 
 

(B) any individual or business entity that is known to be a partner, or a parent or subsidiary 
business entity, of any individual or business entity who would be a party to the 
discretionary contract;  

 
 
 
 

 

                                                 
3 A business entity means a sole proprietorship, partnership, firm, corporation, holding company, joint-stock company, 
receivership, trust, unincorporated association, or any other entity recognized by law. 
 
COSA Form 1050-33-2, Discretionary Contracts Disclosure, 08/01/01 

 



Longs Creek RFP 2004  41 

(3) the identity of any lobbyist or public relations firm employed for purposes relating to the 
discretionary contract being sought by any individual or business entity who would be a 
party to the discretionary contract. 

 
 
 
 
 
Political Contributions 
Any individual or business entity seeking a discretionary contract from the city must disclose in 
connection with a proposal for a discretionary contract all political contributions totaling one 
hundred dollars ($100) or more within the past twenty-four (24) months made directly or 
indirectly to any current or former member of City Council, any candidate for City Council, or to 
any political action committee that contributes to City Council elections, by any individual or 
business entity whose identity must be disclosed under (1), (2) or (3) above. Indirect 
contributions by an individual include, but are not limited to, contributions made by the 
individual’s spouse, whether statutory or common-law.  Indirect contributions by an entity 
include, but are not limited to, contributions made through the officers, owners, attorneys, or 
registered lobbyists of the entity. 
To Whom Made: Amount: Date of Contribution: 

 
 
 
 
 
 
 

 
Disclosures in Proposals 
Any individual or business entity seeking a discretionary contract with the city shall disclose 
any known facts which, reasonably understood, raise a question4 as to whether any city official 
or employee would violate Section 1 of Part B, Improper Economic Benefit, by participating in 
official action relating to the discretionary contract. 
 
 
 
 
 
Signature: 
 
Printed name: 
____________________________ 
 
 
 

Title: 
 
Company: 

Date: 
 
 
 

 

                                                 
2For purposes of this rule, facts are “reasonably understood” to “raise a question” about the appropriateness of official action if a disinterested 
person would conclude that the facts, if true, require recusal or require careful consideration of whether or not recusal is required. 
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ATTACHMENT J 
 
 

Regulatory Compliance and Criminal History Warranty;  
Acknowledgement of Fiduciary Duty Owed by Contractor to City 

 
(a)  Compliance Histories, Warranty, Fiduciary Duty, Discretionary 

Termination.  The successful bidder [proponent] must demonstrate to the 
City’s satisfaction that bidder [proponent] has clean environmental, criminal, 
and other compliance histories with state, federal, and local agencies or 
authorities.  By submission of a bid or proposal in response to this 
solicitation, bidder [proponent] Warrants to the City that he / she / it (in 
the case of a corporation or other legal entity), including advisors, 
executive and supervisory employees, agents and representatives, are in 
good stead with all regulatory authorities that may have interests in or 
jurisdiction over the work activity or service bid [proposed] by the 
Contractor.  Regulatory interest or jurisdiction may go directly to the Contract 
activity in question, to potential consequences of the activity, or indirectly to any 
regulated matter which may reflect upon the Contractor’s competency and 
integrity.  The City relies upon Contractor’s Warranty and shall treat the 
Contractor as having a special fiduciary duty to the City in this respect due to 
potential for environmental, third party,  and other regulatory liabilities which 
may attend this Contract, including but not limited to regulatory criminal 
responsibility.  Contractor acknowledges such fiduciary duty to the City, 
promising a high standard of performance and best efforts to protect the public 
interest against consequences of environmental mishap.  Contractor warrants 
that no matters pertaining to violations, notices of violation, or notices of 
regulatory concern are now pending against Contractor or those persons 
(employees / affiliates) of concern mentioned above;  and that no civil or 
criminal litigation, and no manner of enforcement activity, however preliminary, 
is pending against Contractor or those persons, regardless of category or class 
of violation or potential violation.  If any such matters are pending, Contractor 
must reveal and explain those matters in writing at the time his / her / its bid 
[proposal] is tendered to the City.  If any such matters have been resolved, 
during the last five (5) years, Contractor must similarly reveal and explain same 
to the City with the bid [proposal] submission.  The City retains the right to 
determine, according to its discretion, whether or not a pending, unresolved, or 
resolved enforcement issue or criminal matter concerning Contractor, its 
operations, or employees / agents / representatives may impact the responsible 
status of Contractor, i.e., render the Contractor unqualified, or detract from 
Contractor’s competency standing.  In reliance on Contractor’s Warranty, the 
City reserves to itself the right to terminate the Contract, without further 
obligation upon the City and without further recourse or remedy for the 
Contractor except that the City shall duly pay Contractor for work or services 
performed to date of termination, should the City determine, following award of 
the Contract that Contractor failed to reveal and explain to the City's 
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satisfaction any such matters having regulatory or criminal import or 
implications.   

(b) Criminal Histories.  Pending and Resolved; Termination.  Contractor must 
disclose and explain in writing any pending criminal matters associated with his 
/ her / its business operation.  This disclosure goes to Contractor’s person, and 
to all persons working for Contractor in a supervisory, advisory, executive, 
agency, or in any representative capacity or manner associated with 
Contractor’s business enterprise, which person(s) have any criminal 
enforcement action pending against him or her, regardless of class or category 
of alleged violation which may be pending, however preliminary, including 
investigation.  And concerning resolved criminal matters, Contractor must make 
similar written disclosures and explanations for the same category of persons, 
which disclosures and explanations concern any criminal enforcement action 
that may have been resolved against such persons during the last five (5) 
years.  Failure to make such disclosures and explanations, with the submission 
of the bidder’s [proponent’s] response to the City’s solicitation, shall be grounds 
for the City’s termination of the Contract, should such information come to the 
City’s attention after award of the contract; in which case, Contractor shall be 
without recourse and remedy, except for the City’s payment to Contractor for 
services or work performed up to date of termination.   

(c) Voidable Contract: Contractor’s failure to abide by disclosure and explanation 
requirements, in (a) and (b), above, shall render the Contract voidable at the 
City’s discretion, with no compensation due Contractor, if concealed or 
undisclosed violations, or undisclosed or concealed investigations leading to 
formal criminal charges, are of such portent, in the City’s judgment,  as to place 
the City in a position of regulatory or third party liability exposure, or shall pose 
or result in a threat to the public health, safety, or welfare.  Any sums paid 
Contractor, in the event of a voided contract, shall be recoverable by the City, 
in addition to and cumulative of any other legal or equitable remedies the City 
may have.  Contractor understands the City shall enjoy the termination and 
voidable contract remedies set forth in paragraph (b) and this paragraph (c) 
due to the fiduciary duty owing from Contractor to City and due to the City’s 
reliance on the Contractor’s Warranty of Regulatory Compliance and clean 
Criminal History.   
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ATTACHMENT K 

 
SMALL BUSINESS ECONOMIC DEVELOPMENT ADVOCACY (SBEDA) 

1. Small Business Participation 
Pursuant to Ordinance No. 96754, it is the policy of the City of San Antonio to 
involve Small, Minority, Women and African-American Owned Business 
Enterprises (S/M/W/AABE) to the greatest extent feasible in the City’s discretionary 
contracts. The intent and purpose of the policy is to ensure that S/M/W/AABE firms 
have the opportunity to compete for City contracts without discrimination on the 
basis of race, color, religion, national origin, age, sex or handicap.  To accomplish 
to objectives of the SBEDA policy, the City has established specific goals for local 
S/M/W/AABE participation in this contract. 

2. DEFINITIONS related to the Small Business Economic Development Advocacy   
Provisions: 

a. SBEDA Program:  Small Business Economic Development Advocacy Program 
designed to promote the utilization and participation of Local, Minority, Women, 
and African-American Owned Business Enterprises in City sponsored contract 
opportunities. 

b. Small Business Enterprises (SBE):  a corporation, partnership, sole 
proprietorship or other legal entity, for the purpose of making a profit, which is 
independently owned and operated and which meets the U.S. Small Business 
Administration (SBA) size standard for small business.  All firms meeting this 
threshold will be considered an SBE. 

c. Local Business Enterprise (LBE):  a corporation, partnership, sole 
proprietorship, or other legal entity for the purpose of making a profit, which is 
headquartered within Bexar County for at least one year.  For a branch office of 
a non-headquartered business to qualify as an LBE, the branch office must be 
located in Bexar County for at least one-year and employ a minimum of ten (10) 
residents of Bexar County or employ Bexar County residents for at least 
twenty-five (25%) of the entire company workforce for use at the local branch 
office. 

d. Minority Business Enterprise (MBE):  a sole proprietorship, partnership, or 
corporation owned, operated, and controlled by a minority group member(s) 
who has at least 51% ownership.  The minority group member(s) must have 
operational and managerial control, interest in capital, expertise and earnings 
commensurate with the percentage of ownership and be legal residents or 
citizens of the United States or its territories.  To qualify as an MBE, the 
enterprise shall be headquartered in Bexar County for any length of time, or 
shall be doing business in a locality or localities from which the City regularly 
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solicits, or receives bids on or proposals for, City contracts within the MBES’s 
category of contracting for at lease on year. 

e. Woman Business Enterprise (WBE):  a sole proprietorship, partnership, or 
corporation owned, operated and controlled by women who have at least 51% 
ownership. The woman or women must have operational and managerial 
control, interest in capital, expertise and earnings commensurate with the 
percentage of ownership and be legal residents or citizens of the United States 
or its territories.  To qualify as a WBE, the enterprise shall be headquartered in 
Bexar County for any length of time or shall be doing business in a locality or 
localities from which the City regularly solicits or receives bids on or proposals 
for, City contracts within the WBE’s category of contracting for at least one 
year. 

f. African-American Business Enterprise (AABE):  a sole proprietorship, 
partnership, or corporation owned, operated and controlled by an African-
American group member(s) who has at least 51% ownership. The African 
American Group member(s) must have operational and managerial control, 
interest in capital, expertise and earnings commensurate with the percentage of 
ownership and be legal residents or citizens of the United States or its 
territories.  To qualify as an AABE, the enterprise shall be headquartered in 
Bexar County for any length of time or shall be doing business in a locality or 
localities from which the City regularly solicits, or receives bids on or proposals 
for, City contracts within the AABE’s category of contracting for at least on year. 

 
3. Goals for Small Business Participation 

The goals for the utilization and participation of SBE-MBE-WBE-AABE businesses 
on this contract are as follows: 

MBE 31%  
WBE 10%   
AABE 2.2%  
SBE 50%  

Please note that a small business could be classified in multiple categories and 
thus their utilization could in theory be counted in each category of goals.  For 
example, Prime Contractor X submits a proposal, which specifies that they intend 
to subcontract with Subcontractor A for 10% of the contract. Subcontractor A is 
certified by the City as an SBE and MBE (a male-owned Hispanic Business owner 
can be certified as an SBE and MBE).  Prime Contractor X also intends to 
subcontract with Subcontractor B for 13% of the contract. Subcontractor B is 
certified by the City as SBE, MBE and a WBE (a female-owned Hispanic Business 
owner can be certified as SBE, MBE and WBE). In addition, Prime Contractor X 
also intends to subcontract 10% of the contract to Subcontractor C—a City certified 
SBE and AABE (a male-owned African-American business owner can be 
certified as both a MBE and as a AABE Business).  Prime Contractor X is also 
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classified as a local SBE.  Prime Contractor X’s compliance with the SBEDA 
goals under this scenario would be as follows: 

 
 

   
    

City’s SBEDA 
Goals 

Prime Contractor X’s 
Compliance 

 
MBE 

 
31% 

 
33% 

 
WBE 

 
10% 

 
13% 

 
AABE 

 
2.2% 

 
10% 

 
SBE 

 
50% 

 
100% 

 

Under this scenario, the contractor would be in full compliance with the SBEDA 
policy. 

Another example regarding compliance with the policy is as follows: Prime 
Contractor Y submits a proposal, which specifies that they intend to partner 
through a joint-venture agreement with Company D.  Company D is certified by the 
City as both an SBE and MBE (a male-owned Hispanic Business—certified as an 
SBE and MBE).  As part of their joint-venture agreement, Company A will perform 
on 32.5% of the contract.  Prime Contractor Y also intends to subcontract 13% of 
the contract with Subcontractor F.    Subcontractor F is a City certified 
SBE/MBE/WBE and AABE business.  Prime Contractor Y is also classified as a 
local SBE. 

Prime Contractor Y compliance with the SBEDA goals would be as follows: 

   
    

City’s SBEDA 
Goals 

Prime Contractor X’s 
Compliance 

 
MBE 

 
31% 

 
45.5% 

 
WBE 

 
10% 

 
13% 

 
AABE 

 
2.2% 

 
13% 

 
SBE 

 
50% 

 
100% 

Under this scenario, the contractor would be in full compliance with the SBEDA 
policy. 
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4. Good Faith Effort Required 

Proposals shall include a Good Faith Effort Plan (GFEP—ATTACHED). The GFEP 
shall include specific documentation to utilize local, small, MBE-WBE-AABE 
businesses in a percentage, which equals or exceeds the above goals. Any 
proposal that does not include the GFEP and does not receive approval of 
the GFEP by the Economic Development Department shall be declared non-
responsive, and excluded from consideration. 

 
 
5. MBE-WBE-AABE Certification Required 

Only companies certified as MBE, WBE, or AABE through the South Central Texas 
Regional Certification Agency (SCTRCA), or as approved by the City of San 
Antonio Director of Economic Development, can be applied towards the 
contracting goals. Proof of certification must be submitted. 

 
6. SBEDA Information 

Interested contractors/proposers are encouraged to contact the Small Business 
Outreach Office for information regarding the City’s SBEDA Policy.  Please call 
(210) 207-3900 or FAX: (210) 207-8151. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Over 200/Rev. 5/7/2003 
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GOOD FAITH EFFORT PLAN  
 
 
NAME OF COMPANY:           
 
PROJECT NAME: 
_________________________________________________ 
 
1. Indicate all MBE-WBE-AABE-SBE subcontractors proposed for this contract. 
(Use additional sheets as needed.) 
 

NAME OF 
SUBCONTRACTOR  

 

CONTRACT 
AMOUNT 

% LEVEL OF 
PARTICPATION 

MBE-WBE-
AABE 

CERTIFICATIO
N NUMBER 

SBE 
(Y/N) 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

     
Only companies certified as MBE, WBE, AABE, or SBE by the City of San Antonio or its certifying organization can be 
applied towards the contracting goals.  All MBE-WBE-AABE-SBE subcontractors must submit a copy of certification 
certificate through the Prime Contractor.  Proof of certification must be attached to this form.  If a subcontractor is not 
certified, please call the Small Business Outreach Division at (210) 207-3900 for information and details and how 
subcontractors can obtain certification.   
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It is understood and agreed that, if awarded a contract by the City of San Antonio, the Contractor will not make 
additions, deletions, or substitutions to this certified list without consent of the Director of Economic Development and 
Director of the appropriate contracting department (through the submittal of the Request for Approval of Change to 
Affirmed List of Subcontractors form). 
 

NOTE:  If MBE-WBE-AABE-SBE contracting goals were met, 
skip to #9. 
 
2. If  MBE-WBE-AABE-SBE contracting goals were not achieved in a percentage 
that equals or exceeds the City’s  goals, please give explanation. 
 
             
             
             
             
              
 
3.   List all  MBE-WBE-AABE-SBE Listings or Directories utilized to solicit 
participation. 
             
             
             
             
              
 
4.    List all contractor associations and other associations solicited for MBE-WBE-

AABE-SBE referrals. 
 
             
             
             
             
              
 
5. Discuss all efforts aimed at utilizing MBE-WBE-AABE-SBEs. 
             
             
             
             
              
 
6.   Indicate advertisement mediums used for soliciting bids from MBE-WBE-AABE-
SBE s. 
              
             
             
             
              

 

Good Faith Effort Plan 
2 
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7. List all MBE-WBE-AABE-SBE bids received but rejected.  (Use additional sheets 
as needed.) 
 
 

COMPANY NAME MBE-WBE-
AABE-SBE 

CERTIFICATION 
NUMBER 

HUE 
 (Y/N) 

REASON FOR 
 REJECTION 

    
    
    
    
    

 
 
8. Please attach a copy of your company’s MBE-WBE-AABE-SBE policy. 
 
 
9. Name and phone number of person appointed to coordinate and administer the 

Good Faith  Efforts of your company on this project.   
 
              

 
              
 
 
10. This Good Faith Effort Plan is subject to the Economic Development 

Department’s approval. 
 
 
 
 
 
       
SIGNATURE OF AUTHORIZED OFFICIAL 
 
       
TITLE OF OFFICIAL 
 
         
DATE                                     PHONE 
 
 
 
 
 

Good Faith Effort Plan 

3 
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********************************************************************************** 
 
FOR CITY USE 
 
Plan Reviewed By:       
   
Recommendation:  Approval   Denial    
 
Action Taken:   Approved   Denied   
  
 
 

        
DIRECTOR OF ECONOMIC DEVELOPMENT 

 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Good Faith Effort Plan 

4 Rev. 06/03 
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ATTACHMENT L 

PRICING SCHEDULE 
 
State any and all fees you would charge to provide all services listed in this RFP if 
awarded a contract pursuant to this RFP.   
 

1.  Monthly contract rate per residential unit to be charged for the type of Solid 
Waste Services for the Longs Creek Area and breakdown of rate: (All spaces 
must be completed with a price). 

 
Solid Waste Services for Longs Creek 
Contract Area 

Price for Solid Waste Services 
per Month   

Garbage Collection   
Garbage Disposal   
Dead Animal Collection and Disposal   
Recycling Collection & Marketing   
Brush, bulky items and white goods collection, 
i.e., illegal dumps clean ups, storm damage 
clean-ups, brush shredding, metal recycling and 
brush mixed with rubbish disposal. 

 

Community or City-wide clean-up events and 
disposal 

 

Total Monthly Residential Rate (Does not 
include Customer Billings which are performed 
and absorbed by the CITY, except for costs for 
out-of-cycle services and veterinary dead animal 
pickup which are billed directly by the 
CONTRACTOR.) 

 

 
 
 

2.  ENHANCED PROPOSAL OPTIONS SUBMITTED AT PROPONENT’S 
DISCRETION (Provide attachment if necessary.) 
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ATTACHMENT M 

INSURANCE REQUIREMENTS 
 

Proponent must attach a statement in its proposal indicating Proponent’s willingness 
and ability to provide the following insurance coverages and requirements, if selected:  
  
Prior to the commencement of any work under an Agreement awarded pursuant to this 
RFP, the selected Proponent shall furnish an original completed Certificate(s) of 
Insurance to Environmental Services Department, 1940 Grandstand which shall be 
clearly labeled Municipal Solid Waste Collection, Disposal and Recycling Services for 
the Longs Creek Area) in the Description of Operations block of the Certificate. The 
original Certificate(s) shall be completed by an agent authorized to bind the named 
underwriter(s) and their company to the coverage, limits and termination provisions 
shown thereon, containing all required information referenced or indicated thereon. The 
original Certificate(s) or form must have the agent’s original signature, including the 
signer’s company affiliation, title and phone number, and be mailed directly from the 
agent to the City. The City shall have no duty to pay or perform under said Agreement 
until such Certificate shall have been delivered to the Environmental Services 
Department, Attn: Daniel V. Cárdenas, and no officer or employee, other than the City’s 
Risk Manager, shall have authority to waive this requirement. 
 
The City reserves the right to review these insurance requirements during the effective 
period of the Agreement and any extension or renewal thereof and to modify insurance 
coverages and their limits when deemed necessary and prudent by City’s Risk 
Manager, based upon changes in statutory law, court decisions or circumstances 
surrounding the Agreement, but in no instance will City allow modification whereupon 
City may incur increased risk. 
 
Proponent’s financial integrity is of interest to the City, and, therefore, subject to 
Proponent’s right to maintain reasonable deductibles in such amounts as are approved 
by the City, Proponent shall obtain and maintain in full force and effect, for the duration 
of the Agreement, and any extension thereof, at Proponent’s sole expense, insurance 
coverage written on an occurrence basis, by companies authorized and admitted to do 
business in the State of Texas and rated A- or better by A.M. Best Company and/or 
otherwise acceptable to the City.  
 
 TYPE    AMOUNT 
 
1. Workers’ Compensation and   Statutory  

Employers’ Liability   $1,000,000 Each Occurrence 
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2. Commercial General (Public) Liability to include coverage for the following:  

   
A. Premise/Operations for     Bodily Injury and Property  
B.  Independent CONTRACTOR    Damage of  $1,000,000 per  
C.  Product/Completed Operations   occurrence; with an aggregate of 
D.  Personal Injury     $2,000,000 or its equivalent in 
E.  Contractual Liability     umbrella or excess liability  

      F. Environmental Impairment /Impact-   coverage 
           sufficiently broad to cover disposal liability. 

 
3.  Comprehensive Automobile Liability Insurance    

  
A. Owned/Leased Automobiles  Combined Single Limit for Bodily  
B. Non-owned Automobiles   Injury and Property Damage of   
C. Hired Automobiles    $1,000,000 per occurrence or its   

                 equivalent 
 

 
The City shall be entitled, upon request and without expense, to receive copies of the 
policies and all endorsements thereto as they apply to the limits required by the City, 
and may require the deletion, revision or modification of particular policy terms, 
conditions, limitations or exclusions, except where policy provisions are established by 
law or regulation binding upon either of the parties hereto or the underwriter of any such 
policies. Proponent shall be required to comply with any such requests and shall submit 
a copy of the replacement Certificate of Insurance to City at an address provided by City 
within ten (10) days of the requested change. Proponent shall pay any costs incurred 
resulting from said changes.  
 
Proponent agrees that, with respect to the above-required insurance, all insurance 
contracts and Certificate(s) of Insurance will contain the following required provisions: 
 
• Name the City and its officers, employees, volunteers and elected representatives 

as additional insureds as respects operations and activities of, or on behalf of, the 
named insured performed under contract with the City, with the exception of the 
workers’ compensation and professional liability polices;  

 
• Provide for an endorsement that the “other insurance” clause shall not apply to the 

City of San Antonio where the City is an additional insured shown on the policy; 
 

• Workers’ compensation and employers’ liability policy will provide a waiver of 
subrogation in favor of the City. 

 
When there is a cancellation, non-renewal or material change in coverage, which is not 
made pursuant to a request by City, Proponent shall notify the City of such and shall 
give such notices not less than thirty (30) days prior to the change, if Proponent knows 
of said change in advance, or ten (10) days notice after the change, if the Proponent did 
not know of the change in advance. Such notice must be accompanied by a 
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replacement Certificate of Insurance.  All notices shall be given to the City at the 
following addresses: 
 
City of San Antonio        City of San Antonio 
Risk Management         Environmental Services Department 
 (Municipal Solid Waste Collection  1940 Grandstand 
Disposal and Recycling Services    San Antonio, Texas 78238-4549 
for the Longs Creek Area) 
P. O. Box  839966                                         
San Antonio, Texas 78283-3966      
 
If Proponent fails to maintain the aforementioned insurance, or fails to secure and 
maintain the aforementioned endorsements, the City may obtain such insurance, and 
deduct and retain the amount of the premiums for such insurance from any sums due 
under the Agreement; however, procuring of said insurance by the City is an alternative 
to other remedies the City may have and is not the exclusive remedy for failure of 
Proponent to maintain said insurance or secure such endorsement.  In addition to any 
other remedies the City may have upon Proponent’s failure to provide and maintain any 
insurance or policy endorsements to the extent and within the time herein required, the 
City shall have the right to order Proponent to stop work under the Agreement, and/or 
withhold any payment(s) which become due to Proponent thereunder until Proponent 
demonstrates compliance with the requirements hereof.  
 
Nothing herein contained shall be construed as limiting in any way the extent to which 
Proponent may be held responsible for payments of damages to persons or property 
resulting from Proponent’s or its subcontractors’ performance of the work covered under 
the Agreement. It is agreed that Proponent’s insurance shall be deemed primary with 
respect to any insurance or self-insurance carried by the City for liability arising out of 
operations under this contract. 
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ATTACHMENT N 

 
INDEMNIFICATION REQUIREMENTS 

TO BE MET BY SUCCESSFUL  PROPONENT 
 

PROPONENT, if selected and hereinafter referred to as CONTRACTOR,  
covenants and agrees to FULLY INDEMNIFY and HOLD HARMLESS, the CITY and 
the elected officials, employees, officers, directors, volunteers and representatives of 
the CITY, individually or collectively, from and against any and all costs, claims, liens, 
damages, losses, expenses, fees, fines, penalties, proceedings, actions, demands, 
causes of action, liability and suits of any kind and nature, including but not limited to, 
personal or bodily injury, death and property damage, made upon the CITY directly or 
indirectly arising out of, resulting from or related to PROPONENT/CONTRACTOR’S   
activities under this CONTRACT, including any acts or omissions of 
PROPONENT/CONTRACTOR , any agent, officer, director, representative, employee, 
consultant or subcontractor of CONTRACTOR and their respective officers, agents, 
employees, directors and representatives while in the exercise of performance of the 
rights or duties under this CONTRACT, all without however, waiving any governmental 
immunity available to the CITY under Texas Law and without waiving any defenses of 
the parties under Texas Law.  IT IS FURTHER COVENANTED AND AGREED THAT 
SUCH INDEMNITY SHALL APPLY EVEN WHERE SUCH COSTS, CLAIMS, LIENS, 
DAMAGES, LOSSES, EXPENSES, FEES, FINES, PENALTIES, ACTIONS, 
DEMANDS, CAUSES OF ACTION, LIABILITY AND/OR SUITS ARISE IN ANY PART 
FROM THE NEGLIGENCE OF CITY, THE ELECTED OFFICIALS, EMPLOYEES, 
OFFICERS, DIRECTORS AND REPRESENTATIVES OF CITY, UNDER THIS 
CONTRACT.  The provisions of this INDEMNITY are solely for the benefit of the parties 
hereto and not intended to create or grant any rights, contractual or otherwise, to any 
other person or entity. PROPONENT/CONTRACTOR  shall advise the CITY in writing 
within 24 hours of any claim or demand against the CITY or 
PROPONENT/CONTRACTOR,   known to PROPONENT/CONTRACTOR,   related to 
or arising out of PROPONENT/CONTRACTOR's  activities under this CONTRACT and 
CONTRACTOR shall see to the investigation and defense of such claim or demand at 
PROPONENT/ CONTRACTOR’s   cost. The CITY shall have the right, at its option and 
at its own expense, to participate in such defense without relieving CONTRACTOR of 
any of its obligations under this paragraph.  
 
 
It is the EXPRESS INTENT of the parties to this CONTRACT, that the INDEMNITY 
provided for in this section, is an INDEMNITY extended by 
PROPONENT/CONTRACTOR  to INDEMNIFY, PROTECT and HOLD HARMLESS, 
the CITY from the consequences of the CITY'S OWN NEGLIGENCE, provided 
however, that the INDEMNITY provided for in this section SHALL APPLY only 
when the NEGLIGENT ACT of the City is a CONTRIBUTORY CAUSE of the 
resultant injury, death, or damage, and shall have no application when the 
negligent act of the City is the sole cause of the resultant injury, death, or 
damage. CONTRACTOR   further AGREES TO DEFEND, AT ITS OWN EXPENSE 
and ON BEHALF OF THE CITY AND IN THE NAME OF THE CITY, any claim or 
litigation brought against the CITY and its elected officials, employees, officers, 
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directors, volunteers and representatives, in connection with any such injury, 
death, or damage for which this INDEMNITY shall apply, as set forth above. 
The provisions of this INDEMNIFICATION are solely for the benefit of the parties hereto 
and not intended to create or grant any rights, contractual or otherwise, to any other 
person or entity. 
 
 
 CONTRACTOR shall advise the CITY in writing within 24 hours of any claim or 
demand against the CITY or CONTRACTOR, known to CONTRACTOR related to or 
arising out of CONTRACTOR’s activities under this contract. 
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ATTACHMENT O 

 
LITIGATION DISCLOSURE FORM 

 
 
Failure to fully and truthfully disclose the information required by this Litigation 
Disclosure form may result in the disqualification of your proposal from 
consideration or termination of the contract, once awarded. 

 
1. Have you or any member of your Firm or Team to be assigned to this engagement 

ever been indicted or convicted of a felony or misdemeanor greater than a Class C 
in the last five (5) years? 
 
 Circle One   YES   NO 
 

2. Have you or any member of your Firm or Team been terminated (for cause or 
otherwise) from any work being performed for the City of San Antonio or any other 
Federal, State or Local Government, or Private Entity? 
 
 Circle One   YES   NO 
 

3. Have you or any member of your Firm or Team been involved in any claim or 
litigation with the City of San Antonio or any other Federal, State or Local 
Government, or Private Entity during the last ten (10) years? 
 
 Circle One   YES   NO 
 

If you have answered “Yes” to any of the above questions, please indicate the 
name(s) of the person(s), the nature, and the status and/or outcome of the 
information, indictment, conviction, termination, claim or litigation, as applicable. 
Any such information should be provided on a separate page, attached to this 
form and submitted with your proposal. 
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ATTACHMENT P 

 
SIGNATURE PAGE FOR CORPORATION 

 
Verification of Authority to Execute 

  
 
If Proponent is a CORPORATION, the duly authorized officer must sign as 
follows: 
 
The undersigned certifies that (s)he is     (title) of the 
corporation or limited liability company named below; that (s)he is designated to 
sign this Proposal Form by resolution (attach Certified Copy) for and on behalf of 
the below named entity, and that (s)he is authorized to execute same for and on 
behalf of and bind said entity to the terms and conditions provide for in the 
Proposal as required by this RFP, and has the requisite authority to execute an 
Agreement on behalf of Proponent, if awarded, and that the 11-digit Comptroller's 
Taxpayer Number for the entity is:  _______________________. 
 
 
 
            
 Corporation Name:         
 
 
    By:          
 
 
 Printed name:           
 
            
 Title:           
 
 
 
 
 
      
Employer Identification Number  
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ATTACHMENT Q 

PROPOSAL CHECKLIST 
 

This checklist is to help the Proponent ensure that all required documents have been 
included and signed in its proposal.  
 
Document Check   
Plan for Service Delivery  
Bid (Proposal) Deposit   
Proponent Qualification General Questionnaire (Attachment H in RFP)  
*Discretionary Contracts Disclosure (Attachment I in RFP)  
* Good Faith Effort Plan (Attachment K in RFP)  
Pricing Schedule (Attachment L in RFP)  
References and Qualifications (Proposal Requirements Section of RFP) 

• résumés of key personnel 
• 3 References 

 

Litigation Disclosure Form (Attachment O)  
*Signature Page  (Attachment P)  
Current Annual Financial Statement   
State Comptroller’s Certificate of Franchise Status   
7 Copies of Proposal  
 
*Documents marked with an asterisk on this checklist require a signature. Be sure they 
are signed prior to submittal. 
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